Facility:

Date:


SMALL QUANTITY GENERATOR CHECKLIST
Facility Name:__________________________________
Date:__________________________

Facility Representative:___________________________
Facility ID #:_____________________

SIC Codes:_____________________________________
Inspector: ______________________

40 CFR 262 Subpart A -- General Standards
1.  Describe the facility's hazardous waste streams:

	WASTE

DESCRIPTION
	EPA  

Waste Codes
	Generation Rate
	Disposal Facility

and EPA ID
	Correct

ID?
	Testing or Process Knowledge

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	 
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


(describe discrepancies in waste identification in narrative)

2.  Has the facility obtained an EPA ID number?  (40 CFR 262.12)
Y______
N______
3.  Is the facility disposing of all its hazardous wastes to facilities permitted to
     accept the waste?
Y______
N______

4.  Are any hazardous wastes treated or disposed of on site?

     Describe in narrative.
Y______N______

5.  Is the facility exempt from hazardous waste permit requirements?
Y______N______

     Describe in narrative.

40 CFR 262 Subpart B -- The Manifest

1.  Does the facility use the manifest for all its hazardous wastes?  (262.20)
Y______N______

2.  Is the facility using the correct form (EPA 8700-22; OMB #2050-0039)?
Y______N______


If no, does the generator qualify for the contractual agreement exclusion?
Y______N______

Is a copy of the reclaimation contract specifying type of
waste and frequency of shipment kept on file?  (262.20(e)) 
Y______N______

3.  Does the facility ship by rail or water?  (If so, check 262.23(c))
Y______N______

4.  Is the manifest filled out properly?
Y______N______

Item No.:

1.
-Generator EPA ID #
Y______N______


-5 digit manifest document #
Y______N______

3.
-Generator name and mailing address
Y______N______

4.
-Generator  phone #
Y______N______

5-8.
-Transporter names and ID #s
Y______N______

D-F.
-Transporter phone # (state requirement)
Y______N______

9.
-TSD name and mailing address
Y______N______

10.
-TSD # EPA ID #
Y______N______

H.
-TSD Phone # (state requirement)
Y______N______

11.
-DOT description of the waste, including hazard class, ID # 


 and packaging group 
Y______N______

12.
-Container # and type
Y______N______

13-14.
-Quantity of waste and units
Y______N______

I.
-EPA waste code (state requirement)
Y______N______

K.
-Handling codes (state requirement)
Y______N______

16.
-Name, handwritten signature of generator and date
Y______N______

17-18.
-Name, handwritten signature of transporter and date
Y______N______

19.
-Are any manifest discrepancies noted?
Y______N______

20.
-Name, handwritten signature of TSD and date
Y______N______







Number of manifests examined _______ 








           Number of errors _______

Note manifest document numbers and dates of manifests with errors below:

	Manifest #
	Date
	Destination
	Error(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5.
If the generator did not receive a signed return copy of the manifest from
the disposal facility within 60 days of shipment, did the facility notify DEP
and send a legible copy of the manifest?  (262.42(b))
Y______N______

6.  Are manifests retained for 3 years?
Y______N______

40 CFR 262 Subpart C -- Pre Transport Requirements

1.
Does the facility accumulate the waste on-site prior to treatment or disposal
Y______N______?


Circle applicable accumulation units.  Facilities accumulating waste in containment buildings or on drip pads are subject to LQG standards 


Containers                         Tanks  
2.
Are containers used to ship the waste off-site?
Y______N______

3.
Are any containers on-site prepared for shipment?
Y______N______


a. If so, are the containers appropriate for the waste?  (262.30)
Y______N______

b. Are the correct diamond-shaped DOT hazard class container labels
used? (262.31)
Y______N______

c. Are containers of 110 g or less marked with the correct DOT shipping 

name and number?
Y______N______

Is a label with the language required under 262.32(b) used?
Y______N______
Is the generator's name, address and manifest document number on
the label?
Y______N______


d. Are placards available to be provided to the transporter?  (262.33)
Y______N______


e. Are bulk packagings used (over 400 kg solid or 118 g liquid)?  
Y______N______


f. Are they marked and placarded properly?
Y______N______

40 CFR 262 Subpart C -- Accumulation Requirements
1.
Does the facility comply with the 180-day accumulation time limit?
Y______N______

2.
Does the facility comply with the 6000 kg maximum accumulation of
hazardous waste?  (262.34(d)(1))
Y______N______

3.
If not, has the facility been issued an extension by the Department?
(262.34(b))
Y______N______

4.
Is each container marked with the beginning date of accumulation?
(262.34(d)(3))
Y______N______

5.
Is each container and tank marked with the words "Hazardous Waste"? 
(262.34(a)(3))
Y______N______

6.
Are satellite accumulation points used?  Describe in narrative.
Y______N______

7.
Are satellite containers closed ((262.34(c)) and marked with the words
"hazardous waste" or other words that describe the contents?
Y______N______

8.
Do satellite accumulation points hold 55 gallons of waste or less?
Y______N______

9.
If not, is the excess marked with the date the excess waste began 
accumulating?  (The date must be within 3 days of the date of inspection
Y______N______
(262.34(c)(2))

40 CFR 262 Subpart C -- Personnel Training -- (262.34(d)(5)(iii))

1.
Do facility personnel thoroughly familiar with proper waste handling 
Y______N______
and emergency procedures?


Comments, describe documentation:

2.
Is the trainer adequately trained in hazardous waste management
procedures?
Y______N______

3.
Does the training cover safety?
Y______N______

4.
Does the training cover emergency response procedures, including
equipment handling and inspection?
Y______N______

5.
Does the training cover hazardous waste identification and handling 
procedures?
Y______N______

265 Subpart C -- Preparedness and Prevention
1.
Is there evidence of a fire, explosion or release of hazardous waste or 
hazardous waste constituents to the environment?  (265.31)
Y______N______

2.
Does the facility have an internal communication or alarm system? 
(265.32(a))
Y______N______

3.
Is there a telephone, alarm, 2-way radio or other device at the scene 
of operations immediately available and capable of summoning
assistance?  (265.32(b))
Y______N______

4.
Describe fire control equipment.  Is it adequate?  (265.32(c))
Y______N______

5.
Is spill control and decontamination equipment present?  (265.32(c))
Y______N______

6.
If sprinklers, water hoses or foam producing equipment is part of the facility 
fire control equipment, is water available at adequate volume and pressure?
(265.32(d))
Y______N______

7.
Is the emergency equipment inspected and tested periodically?
Y______N______
Frequency?  ______________________

8.
Is there adequate aisle space to allow unobstructed movement of facility 
personnel and emergency equipment to any area of the facility where 
needed?  (265.35)
Y______N______

9.
Has the facility made emergency response arrangements with the 
following:  (265.37)

Fire Department:

Y______N______

Police:

Y______N______
Hospital:

Y______N______

Emergency Response Contractor:

Y______N______
10.  If not, has the facility attempted to do so and is the refusal documented?
Y______N______
Modified Contingency Plans and Emergency Response --[262.34(d)(5)]
1.
Is there an emergency coordinator on site or within short driving distance
of the plant at all times?
Y______N______

2.
Who is the emergency coordinator?_________________________________

3.
Is the following information posted near the telephone:

a.
Name and telephone number of emergency coordinator?
Y______N______

b.
Location of fire extinguishers, spill control material and, if present,
fire alarm?
Y______N______

c.
Telephone number of fire department, if no direct alarm?
Y______N______

4.
Are all employees thoroughly familiar with proper waste handling and
emergency procedures as relevant to their responsibilities during normal 
facility operations and emergencies?
Y______N______

5.
Does the emergency coordinator or his designee know what is the
required response in the event of a fire, a spill which can be contained, 
or a fire, explosion or other release which could threaten human health 
outside the facility or reach surface water?
Y______N______

6.
Is the emergency coordinator authorized to commit funds for incident 
response?
Y______N______

40 CFR 262 Subpart D -- Record keeping and Reporting
1.
Is the generator keeping the following records:

Exception reports  (262.42)
 N/A______Y______N______
Test Results:
 N/A______Y______N______
2.
Where are records kept?









3.
Who is in charge of keeping records?    Name







4.
Any additional reporting, such as contingency plan implementation 
reports?  (262.43)





      N/A______Y______N______

5.
Are records kept  for a minimum of 3 years?
Y______N______

40 CFR 262 Subpart E -- Exports    N/A ______
1.
Has the facility exported any hazardous waste?
Y______N______

2.
Has the exporter notified EPA 60 days prior to the initial shipment?
Y______N______

3.
Has the receiving country consented to receive the waste?
Y______N______

4.
Has a copy of the EPA Acknowledgment of Consent accompanied 

the shipment?
Y______N______

5.
Did the shipment conform, and was the manifest completed as required
by 40 CFR 262.54?







Y______N______

6.
Has the exporter received confirmation of delivered shipment?
Y______N______

7.
Are all records kept a minimum of three years?  (262.57)
Y______N______
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