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Getting Started
Welcome to the Electronic Permit Submittal and Processing (EPSAP) application.  This web based application is designed to save work for the applicant while helping the department maintain an accurate database of permitted facilities.  This is accomplished by allowing the currently stored information required for the completion of the application to be imported from the department's Air Resources Management System (ARMS) database into EPSAP.  Once the import is complete, the applicant needs only to correct any inaccuracies that are found.
Electronic Permit Submittal and Processing site is best viewed using Microsoft Internet Explorer 5.5 with service pack 2 or higher.  To check whether your version is 5.5 with service pack 2 or higher, select Help from the tool bar.  Then select About Internet Explorer from the pull down menu.

Web Address:  http://www.dep.state.fl.us/air/emission/epsap/.
DARM Application Support Desk Information:
Contact the DARM Application Support Desk at (850) 717-9000 or DARM.Helpdesk@DEP.STATE.FL.US to notify the Department regarding any problems with EPSAP or its supporting documentation.

[bookmark: _Toc300816257]
Logging In

To begin a Permit Application in EPSAP the user must first log in.  The EPSAP Login security box is separated into five sections, the Username/ Password/Form New Users to the System, Registered Users, and the Forget Your Password sections.
[bookmark: _Toc300816258]
New Users to the System

[bookmark: _Toc300816259]Set Up An Account:
To set up an account with EPSAP, click on the “Click here to register an account” hyperlink on the EPSAP Login page.
Choose a username.  Note: Enter up to 30 characters (letters or numbers) with no embedded spaces.  If this username is assigned as the PE, RO or AR this information will be prefilled on the application forms.
Enter your First name, Last name, Job Title, Name of Organization or Firm, Telephone number, and Mailing address in the fields provided.  Note: Fax Number is optional.
Enter a valid E-mail address.  Note: Your password will be e-mailed to this address.
For users that are Professional Engineers, enter your valid PE number in the PE Number field.  Note: Certain permits require a Professional Engineer’s account to submit the application.
Select a security question and enter an answer that you will be able to remember.  Note: This will be used for security reasons if you need to call our help desk to assist us in verifying your identity.
Click the Submit button to save or Cancel to abandon.
[bookmark: _Toc300816260]Help for New User Account Registration


EPSAP PIN Request Form

This screen is the first place within EPSAP where the signing party can print out the EPSAP PIN Request Form.  It can also be printed from two other locations within EPSAP.

The signing party must print out the EPSAP PIN Request Form sign, date and mail to the DARM Application Support Desk using the address listed on the page.
[bookmark: _Toc300816261]
User Login Name/ Password

To Log in, enter your user login name and password, then click Submit or press Enter on your keyboard.  Note: If you have registered in EPSAP Long Form application, your user login name and password are the same for EPSAP Non-Title V Form.
[bookmark: _Toc300816262]Registered Users
The Registered Users section is for those users who have already registered in EPSAP and need to update their password or Email information.  Note: If you registered using the Long Form Application you do not have to register again.  Also when you change information in Non-Title V, you change information in the Long Form application as well.
[bookmark: _Toc300816263]Change DEP Division of Air Password

To change your password, click the Click here to change your password hyperlink. Note: your password can be changed at the log in screen as well as inside of the application.
Fill in your Username, Old Password, New Password and the repeat of your New Password.
Click the Submit button to save or Cancel to abandon.
Once the submit button is press, a confirmation message that your password has been successfully changed appears.  Click the OK button to verify message.
[bookmark: _Toc300816264]Forget Your Password

If you forget your password you have the option to either call the DARM Application Support Desk at 850-717-9000 or send an email by clicking the email address provided.  By clicking the email link, an email opens using your email provider with pre-filled information needed for DARM Application Support Desk to reset your password.  Note: When emailing your request allow 24 hours for it to be reset.  If your request is on a Saturday or Sunday, your password will be reset on the next business day.

EPSAP Buttons and Menu
	
	This button is used to Add New information.

	
	This button is used to continue to the next page.

	
	This button is used to cancel out of that particular screen.

	
	This button is used to submit your information.

	
	This button is used to update your information.

	
	This button is used to continue to the next page.

	
	This button is for navigating to the next page within the same frame

	
	This button is for navigating to the previous page within the same frame

	
	This button is for navigating to the last record.

	
	This button is for navigating to the first record.

	
	This is a radio button.  Click inside circle to indicate choice.

	
	This is a check box.  Click inside box to check the box.


[bookmark: _Toc300816265]How to Use EPSAP Long Form


Choose an Option Below:

Update Your EPSAP Account Information	Allows user to update or change their personal information. Note: this information will be changed in Non-Title V applications as well.
Select a Current Long Form Permit Application	This option allows the user to work on an unsubmitted application or one returned to the user by the permitting authority.
Select a Submitted Long Form Permit Application	This option allows the user to view a previously submitted application or upload electronic attachments.
Start a New Long Form Permit Application	This option is used to start a New Long Form Permit Application.
Print Form to Request a PIN for Application Submittal	This option navigates to the Personal Identification form (PIN). Note: This option is also located on the EPSAP Main Menu page.
Logoff EPSAP	This option is used to Logoff EPSAP.
[bookmark: _Toc300816266]
Select a Current Long Form Permit Application

To review or work on a current application, click on the “Select a Current Long Form Permit Application” option on the EPSAP Welcome Page.  A list of all current applications that you are working on will be listed on this page.  Select the desired application by clicking on that record.
[bookmark: _Toc61163015][bookmark: _Toc300816267]Search for Unsubmitted Applications
Select the search criteria radio button to indicate which value to query on.
Fill in the application information to be searched.
Click the Search button to search the list of existing applications (or Cancel to return).
[bookmark: _Toc61163016][bookmark: _Toc300816268]Select a Submitted Long Form Permit Application

To review or work on a submitted application, click the “Select a Select a Submitted Long Form Permit Application” option on the EPSAP Welcome Page.  A list of all submitted applications will be listed.  Select the desired application by clicking on that record.  If your application is not listed, enter your search criteria in the field provided.
[bookmark: _Toc61163017][bookmark: _Toc300816269]Search for Submitted Applications
Select the search criteria radio button to indicate which value to query on
Go to the field above it and enter the criteria in the search box
Click on the Search button to search the list of existing applications or Cancel to return.
[bookmark: _Toc300816270]
Start a New Long Form Permit Application


Enter a unique application name in the box provided.  Note: Try to assign a meaningful name that you will remember so that you will be able to identify it when you returned to this application.
Click the radio button that describes the purpose of your application, then click the Submit button to continue or Cancel to abandon.
Note: Professional engineer certification is not required if applying for an initial federally enforceable state air operation permit (FESOP), provided all emissions units and pollutant emitting activities to be covered under the FESOP are currently covered under one or more existing state air operation permits.
Note: By checking one of the above two boxes under “Air Construction Permit and Revised/Renewal Title V Air Operation Permit (Concurrent Processing) you, the applicant, are requesting concurrent processing pursuant to Rule 62-213.405, F.A.C.  In such case, you must also check the box requesting that the department waive the processing time requirements of the air construction permit to accommodate the processing time frames of the Title V air operation permit.

[bookmark: _Toc61163021][bookmark: _Toc61163019][bookmark: _Toc300816271]
ARMS Facility Search Option Form

To start a new Long Form Permit Application, click the text that says “or Click Here to Add a New facility” link next to the arrow or use one of the 6 search options to select the facility.  Note: Option 6 may take a while to download because it is searching through the entire Air Resource Management System (ARMS) database.
Option 1: Search for this Facility ID:	Enter the facility ID number.
Option 2: Search for this Facility Owner/Company Name: 	Enter the Owner/Company name of the facility.
Option 3: Search for this Facility Site Name: 	Enter the Site Name of the facility.
Option 4: Search for this Facility Street Address:	Enter the street address where the facility is located.
Option 5: Search for this Facility City:	Enter the city where the facility is located
Option 6: Select From the Complete List of ARMS Facilities.	This option searches the entire list of Non-TitleV facilities in the Air Resource Management System database.
To search using the option radio buttons:
Click on the radio button associated with your chosen search option.  Enter the search criteria next to the search option field.
Click the Search button to display a list of facilities meeting the search criteria.

[bookmark: _Toc61163020][bookmark: _Toc300816272]
ARMS Facility Search Results Page
 (
Chosen Search Option
)
To Download a Facility:
To download a facility, click on the desired facility hyperlink.  A message will be displayed to verify that the correct facility was chosen.  Click OK and the facility will be downloaded.

If your facility is not shown, you have the option to perform another search by clicking the Perform Another Search button or Cancel to abandon search.

[bookmark: _Toc300816273]
Create a New facility
To create a new facility, click the red arrow or the text that says “Click Here to Add a New Facility” to navigate to the Facility Identification Form.

Input the facility information in the blocks provided as follows.
Owner/Company Name:	Enter the Name of the Owner/Company
Site Name:	Enter the name of the Site where the facility is located. Note: This could be the same name a the Owner/Company
Description of Location:	Enter a detailed description of the location of the facility.
Street Address:	Enter the Street Address
City:	Enter the City where the facility is located
County:	Enter the County where the facility is located
Zip:	Enter the zip code.
Relocatable?	Answer Yes of No to answer the question as to whether or not the facility is a Relocatable.
Facility Comment:	Enter any comments in regards to the facility.
Note: Information with asterisks is required fields.
Click Insert to save or Cancel to abandon. 

The message “Note: The data in this application is secure and cannot be viewed by the permitting authority until the application is submitted for review” box appears.  Click Ok to verify message. 
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EPSAP Main Menu
The EPSAP Main Menu screen allows the user to navigate to the section of the application.  This includes Application Menu, Facility Menu, Emissions Unit List, and Edit for Sufficiency, Upload Menu, Print General Instructions, Application Detail Report, Request PIN and Change your EPSAP Password.

Application Menu – Section I of Application	This option navigates to the Application Information for the facility.
Facility Menu – Section II of Application	This option navigates to the facility information, such as contact information, requested emission cap, etc.
Emission Unit List/Search –	This option navigates to the emission unit 
Section III of Application	information.
Edit for Sufficiency	This option will perform a check of the application for sufficiency.
[bookmark: OLE_LINK4]Upload Menu	This option is used to upload electronic documents and/or view electronic documents that have already been uploaded.
Application Detail Report	This option generates a report that allows you to print your application detailed information. Note: this printed copy is for your records only and is not intended to replace the electronic submission.
Print General Instructions	This option allows the user to view EPSAP Long Form General Instructions.
Print Attachments Report	This option allows the user to view a list of attachments.
Print Form to Request a PIN for Application	This option navigates to the Personal
Submittal	Identification request form. The Professional Engineer, Responsible Official, and Owner/Authorized Representative must have a PIN for Application Submittal. Note: This option is also located on the main page.
Update Your EPSAP User Account	Allows user to update or change their personal
Information	information including their password. Note: this information will be changed in Non-Title V application as well.
Change Your EPSAP Password	This option allows you to change your EPSAP Password.
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Section I: Application Menu

The application menu section is for the general information about the application
Button Options:
Return to Main Menu	This button navigates back to the EPSAP Main Menu.
Delete This Application 	This button deletes the current application. Note: Only the application owner sees this button.
Assign/Remove Edit Rights to this Application	This button allows the user to determine who should have edit rights to the application.  A list of currently registered EPSAP users is listed to assist you. Note: Only the application owner sees this button.
Transfer Ownership of this Application	This button transfers the ownership of the application. Note: Only the application owner sees this button.
[bookmark: _Toc300816276]To Delete an Application
Click the Delete This Application button.  The message box “Are you sure you want to delete this application?” appears.

Click Ok to continue or click Cancel to abandon

When you click Ok to delete, the message “Your Application was Successfully Deleted” appear.
[bookmark: _Toc300816277]
Assign/Remove Edit Rights to this Application

[bookmark: _Toc300816278]To assign edit rights
Click the “Assign/Remove Edit Rights to this Application button.  A list of EPSAP user names is listed.

Click on the name of the user to be added.  Note: If the desired name is not listed, then there is a possibility that that user does not have an EPSAP Account.  If you find this in error, you can search for the user in the database.

Click the Update button to save changes.  To add another user, click the “Click Here to Search for EPSAP Users to Assign” text to return to the EPSAP User List/ Search page.  Note: After the name has been selected, the name will no longer be listed on the search page.
When all users have been assigned to have edit rights, click Return to Application Menu button.
[bookmark: _Toc300816279]
To remove edit rights
 Select User(s) to Remove in the Box then Click the Update Button.
Note: Press the 'CTRL' key and left click to select/deselect multiple users

[bookmark: _Toc300816280]Transfer Ownership of this Application


The Transfer Ownership option allows the owner of the current application to transfer responsibility for this application to another registered EPSAP user.
To select a user to resume ownership of the application click on the drop down box and select a username.
Press the Update button to save the changes. 

After the transfer of ownership, the application will no longer be accessible to the original owner unless the original owner is also assigned as a signatory on the application.  The new owner will have edit rights to the application.
[bookmark: _Toc300816281]
Application Sections

Application Purpose	This section explains the purpose of the application
Scope of Application	This section is for entering the scope of application to identify Units (EU) to be included in the permit request.
Application Contact Information	This section is for entering the application contact information.
Owner/Authorized Representative Information	This section is for entering the owner/authorized representative information.
Responsible Official Information	This section is for entering the responsible official information.
Professional Engineer Information	This section is for entering the professional engineer information.
[bookmark: _Toc300816282]Application Purpose

Click Purpose of Application to navigate to the Application Purpose Form. 
Enter any comment that may help the reviewer of your application. Note: all comment areas are optional fields.
To change the Purpose of your application, click the red arrow or the text that says “Click Here to Change the Purpose of Application” text. 

Click the radio button that describes the purpose of your application, and then click the Update button to continue or Cancel to abandon and return to the Application Menu. 
Note: Professional engineer certification is not required if applying for an initial federally enforceable state air operation permit (FESOP), provided all emissions units and pollutant emitting activities to be covered under the FESOP are currently covered under one or more existing state air operation permits.
Note: If the purpose of the application is either, Air Construction Permit and Revise /Renewal Title V Air Operation Permit (Concurrent Processing) you, the applicant, are requesting concurrent processing pursuant to Rule 62-213.405, F.A.C.  In such case, you must also check the box requesting that the department waive the processing time requirements of the air construction permit to accommodate the processing time frames of the Title V air operation permit.
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Scope of Application

The Scope of Application page is for the identification of the Emission Units (EU) to be included in the permit request.
To Add EU’s to the scope:
Add Emission Units to the Scope of Application by clicking in the check box beside the desired emission units.
Click on the Update button.  A new web page will appear that displays the emission units included in the scope.
Click on an emission unit to navigate to the Permit Type page.
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Emission Unit Permit Type Form

After the selection of the emission unit that has been defined in the scope of application has been made you will be navigated to the Emission Unit Permit Type Form.
Select a Permit Type from the list of permit types by clicking on the list box and highlighting the desired Permit Type.
Click on the Update button to save the information.  A web page will display that indicates that the update was successful.
Click the Return to Scope of Application List to return to the list of Emission Units included in the scope to add Permit Types to other emission units. 
Click Cancel to return to the Application Menu to continue filling out the Application section.
[bookmark: _Toc300816285]Application Contact Information

From the Application Menu, click on Application Contact Information to provide the name, address, phone, fax and Email for the primary contact for the current application. 



Enter the required information in the appropriate fields.  Note: Fields marked with double red asterisks (**) are required.
Click the Update button to save changes.  A new page will display the new information.
Click the Return to Application Menu button to return to the application menu.

[bookmark: _Toc300816286]
Owner/Authorized Representative Information

From the Application Menu, click on Owner/Authorized Representative Information to provide the name, address, phone, fax and Email for the Owner or the Authorized Representative for the current application.

Enter the required information in the fields. Note: Fields marked with double red asterisks (**) are required.
Click the Update button to save changes.
Click the Return to Application Menu button to return to the application menu and continue the application.
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Responsible Official (RO) Information

From the Application Menu, click on the Responsible Official Information to provide the name, address, phone, fax and Email for the Responsible Official for the current application. 
[bookmark: _Toc300816288]No Responsible Officials Found

Click the Add New button.

Enter the Responsible Official login name. If you do not know or the Responsible Official does not have a user login name at this time, click the red arrow next to “Click Here If You Do Not Know the RO’s EPSAP User Login Name” to add the Responsible Official’s information.  Note: you must update the RO’s login name before the PE can submit.



Update the required information fields.  If there is more than one Responsible Official for this facility, this page allows you to add them, noting that the signing RO must have an email address recorded.  Note: Fields marked with double red asterisks (**) are required fields.
Click the Update button to save changes.
Click the Return to Application Menu button to return to the application menu or click the Return to Responsible Official List button to return to that list.
[bookmark: _Toc300816289]
Responsible Official Found

[bookmark: OLE_LINK8]Click on the name of the desired Responsible Official.  Note: If the desired name is not listed, click the Add New button and follow the instructions for No Responsible Official Found.



Update the required information fields.  Note: Fields marked with double red asterisks (**) are required fields.
Click the Update button to save changes. 
Click the Return to Application Menu button to return to the application menu.
[bookmark: _Toc300816290]
Professional Engineer Information

From the Application Menu, click on the Professional Engineer Information to provide the name, address, phone, fax and Email for the Professional Engineer for the current application. 

Click the red arrow next to “Click Here to Assign a Professional Engineer” to navigate to the Professional Engineer Assignment page.

Select the desired Professional Engineer by clicking the down arrow.
Click the Update button.  Note: Professional Engineers must first be registered with an EPSAP account in order for their names to be listed.


This form is pre-filled from the initial user account information.  Fields marked with double red asterisks (**) are required.  If information is incorrect on this page, you must go to the “Update User Account Information.
Click the Return to Application Menu button to return to the application menu.
[bookmark: _Toc300816291]To delete the Professional Engineer
Click Professional Engineer Information from the Application Menu.
Click the red arrow next to “Click Here to Delete this Professional Engineer and Assign Another One.”

Click the Delete button.  The message “Are you sure you want to delete this PE” will appear.

Click OK to confirm the deletion of the Professional Engineer. 
Click the Return to Application Menu button to return to the Application Menu. 
[bookmark: _Toc300816292]
Section II: Facility Menu
[bookmark: OLE_LINK1]
Facility Identification Information	This section is for entering the facility information.
Facility Location and Type	This section is for entering the Location of the facility and the identification of the type of facility.
Facility Contact	This section is for entering the application contact information.
Facility Regulatory Classifications	This section is for identifying the classification of the facility.
Facility Pollutants	This section is for entering the types of pollution the facility is emitting.
Facility Additional Information	This section is for entering additional information about the facility.
[bookmark: _Toc300816293]Facility Identification

Enter the required information fields.  Note: Fields marked with double red asterisks (**) are required fields.
Click the Update button to save changes. 
Click the Return to Facility Menu button to return to the application menu.

[bookmark: _Toc300816294]
Facility Location and Type

Facility UTM Coordinates	Enter the facility UTM Coordinates: Zone, East and North in Kilometers
Facility Latitude	Enter the Latitude coordinates for the facility. Note: It is not necessary to enter UTM Coordinates and Latitude/ Longitude. Enter the coordinates that are most accurate.
Facility Longitude	Enter the Longitude coordinates for the facility. Note: It is not necessary to enter UTM Coordinates and Latitude/ Longitude. Enter the coordinates that are most accurate.
Facility SIC Codes	Enter the SIC Code by either pressing the Add/Edit or Clear button.  Note: If you have changed or added any information on this page, you must click the Updated button to save your changes before editing the facility SIC codes.


ARMS Facility Codes
Choose one of the following to identify your search criteria and sort order
Select the search criteria radio button to indicate which value to query on.
Fill in the application information to be searched.
Click the Search button to search database of SIC codes or Cancel to return.
Governmental Facility Code	Select the appropriate Governmental Facility Code by clicking the down arrow.
Facility Status	Select the appropriate Facility Status by clicking the down arrow.
Facility Major Group SIC	Select the appropriate Governmental Facility Code by clicking the down arrow.
Click the Update button to save changes.
Click the Return to Facility Menu button to return to the facility menu.  Note: Fields marked with double red asterisks (**) are required fields.

[bookmark: _Toc300816295]
Facility Contact

Update the required information fields.  Note: Fields marked with double red asterisks (**) are required fields.
Click the Update button to save changes. 
Click the Return to Facility Menu button to return to the facility menu.
[bookmark: _Toc300816296]Facility Regulatory Classifications

Check all boxes that would apply following completion of all projects and implementation of all other changes proposed in this application for air permit. Refer to instructions to distinguish between a "major source" and a "synthetic minor source".
Enter any additional Regulatory Classifications Comments, if needed.
Click the Update button to save changes.
Click the Return to Facility Menu button to return to the facility menu.
[bookmark: _Toc300816297]
Facility Pollutants

Click on the name of the Pollutant to be updated.  Note: If the pollutant is not listed, click the Add New Pollutant button to add a new pollutant.

Fill in all appropriate information.
Click the Update button to save changes.
Click the Return to Pollutant List button to return to update another pollutant or click the Return to Facility Menu button to return to the facility menu.
Note: if there is Currently No Emission Units Emitting the selected Pollutant a verifying message will appear.
[bookmark: _Toc300816298]
Facility Additional Information
[bookmark: OLE_LINK6]



Facility Additional Information page is the first step in attaching facility information file.  To do this you must indicate what type of file(s) you are sending or attaching in the five sections provided; Additional Requirements for All Permit Applications, Additional Requirements for Air Construction Permit Applications, Additional Requirements for FESOP Applications, Additional Requirements for Title V Air Operation Permit Applications, and Other Information Regarding this Facility.  After indicating the name and type of file the attachment will be, you must then go to the upload menu to upload the file.  Note: the EU section is also an area that attachments can be added.
[bookmark: _Toc300816299]
Additional Requirements for All Permit Applications
In the additional requirements for all permit applications section the listed items are required for all permit applications, except Title V air operation permit revision applications if this information was submitted to the department within the previous five years and would not be altered as a result of the revision being sought.  When attaching documents, there is a 4MB limit per upload and there may be limitation to the types of files that the permitting office can view.  Files created with newer versions of Autocad for example may not be viewable by the permitting office.  If you have any questions about the files you are uploading, call the permitting office or the DARM Application Support Desk to discuss submittal options.
If the information has been previously submitted, place a check in the previously submitted box, enter the date submitted and click the Update button.  If not, leave the previously submitted box empty.
Click on the desired description hyperlink to be uploaded. Note: this form can be used for the attachment of electronic documents or to indicate the existence of hard-copy documents to be sent via mail.

Choose either Option 1 Electronic File to be uploaded or Option 2 Hard-Copy document(s). Note: Option 2 requirements for Title V air operation permit, permit revision, or permit renewal applications or concurrent processing of air construction permit and Title V air operation permit revision or renewal applications, include the signed certification by the application responsible official.
Enter the attachment description or comment. Note: this helps to identify the information to be uploaded.  The attachment can be uploaded at this time or after all of the attachments have been identified.
Click Update to save changes, then the Return to Facility Additional Information List button to return. 
[bookmark: _Toc300816300]
Additional Requirements for Air Construction Permit Applications; FESOP Applications; Title V Air Operation Permit; Acid Rain or CAIR; and other Facility Information

Click the box indicating whether or not the item is applicable, enter previously submitted dates if needed, and click the Update button. Note: once the attachment is attached No will become Yes.
Click on the desired description hyperlink to be uploaded. Note: this form can be used for the attachment of electronic documents or to indicate the existence of hard-copy documents to be sent via mail.

Choose either Option 1 Electronic File to be uploaded or Option 2 Hard-Copy document(s) or file to be mailed. Note: Option 2 requirements for Title V air operation permit, permit revision, or permit renewal applications or concurrent processing of air construction permit and Title V air operation permit revision or renewal applications, include the a signed certification by the application responsible official.
Enter the attachment description or comment. Note: this helps to identify the information to be uploaded.  The attachment can be uploaded at this time or after all of the attachments have been identified.  If all of the attachments have been identified, click the Go to Upload Menu and follow the Upload instructions.
Click Update to save changes, then the Return to Facility Additional Information List button to return.
Note: You will be prompted to upload electronic files after you submit your application.  Also if the attachment applies to other EU(s), you may list the EU(s) in the comment field, or add the attachment separately to each applicable Emission Unit.  See “Upload Attachment” sections for further instructions on how to upload electronic files.
[bookmark: _Toc300816301]
Section III: Emission Unit List/ Search Menu

[bookmark: OLE_LINK3]Click on the name of the Emission Unit to be updated or deleted.  Note: If the pollutant is not listed, click the Add New EU button to add a new emission unit.

Button Options:
Add New EU	This button allows the user to add a new emission unit.
Duplicate This EU 	This button is for the duplication of the emission unit the user is working on.  Note: This prevents the user from retyping similar emission unit information.
Delete This EU	This button will delete the current emission unit information from the database.
Go to EU List	This button returns the user to the emission unit list.
Return to Main Menu	This button returns the user to the Main Menu.
[bookmark: _Toc300816302]
Add New EU


Click the Add New EU button on the Emission Unit Menu. 
Fill in all appropriate information. 
Click the Update button to save changes. 
Click the Return to Main Menu button to return to the main menu. 
[bookmark: _Toc122766610][bookmark: _Toc300816303]
Duplicate Emission Unit
Emissions unit records that contain similar data can be duplicated to save data entry time.  The duplicate emissions unit selection allows for the duplication of emissions unit’s data either as an additional emission unit, or by replacing existing emissions unit information.  Once this task is performed simply update the information in the unit that is different from the duplicated unit.  

Option 1: Create a New EU that is a Duplicate of this EU
Select the desired Emissions Unit from the “Emissions Unit List/Search” page.

Click Duplicate Data button.

Click “Option 1” radio button and enter a description for the new emissions unit then click Continue.


This step created a duplicate emissions unit.  Note: if the duplicate emissions unit is not included in the scope of application, it will automatically be added when you change or add information.

[bookmark: _Toc122766611][bookmark: _Toc300816304]
Replace Emissions Unit
The Emissions Unit Replace option has added functionality that allows a review of similar data during the replacement of one emission unit’s data into another.  For instance, if you replace the data in emission unit 2 with the data from emission unit 1 and the pollutant information is similar, you will be prompted to compare the data and match the data that can be overwritten.  If none of the data matches (i.e., the EUs don’t share similar pollutant data) all of the information from Unit 1 will be added to unit 2.
Option 2: Select an EU from the List Below to Replace the Data in this EU

After selecting the desired Emissions Unit from the “Emissions Unit List/Search” page, click “Option 2” radio button.
Select an existing emission unit to replace by clicking the drop down arrow and selecting the desired emissions unit then click Continue button.

Click Ok to continue with the replace EU function.  Note: This step may be started on one date or time and finished at a later date or time as long as it’s done before you submit.
[bookmark: _Toc300816305]
Replace Point Descriptions
 (
Hide Instructions
)
Instructions are available on the Replacing Descriptions page to help with accomplishing the task of replacing EU data.  Note: These instructions can be hidden by clicking the “Hide Instructions” hyperlink.  To re-open them, click “Show Instructions” hyperlink.


To copy EU information from one EU to the other, click and hold any mouse button and drag items from the left-hand column to the right-hand column.  This will drop the copied EU into the EU being replaced column.  Note: As you drag an item over the items in the right-hand column, the title bar of each item will light up if a match is permitted.

When the copied EU information is accepted as a replacement the replaced information is listed in the Matched Items column next to the replaced EU data.
Click the Replace Data button to continue.

Click the Continue to Replacement of Pollutant Allowables button to continue.  Note: this step can be completed at a later date and/or time.
[bookmark: _Toc300816306]
Replace Pollutant Allowables

Click and hold any mouse button and drag items from the left-hand column to the right-hand column.

To view Pollutant Allowable information, click the down arrow next to that pollutant.  Click the arrow again to collapse information.

Click Continue to Replacement of Continuous Monitors button to continue. Note: this step can be completed at a later date and/or time.
[bookmark: _Toc300816307]
Replace Continuous Monitors

To view Continuous Monitors information, click the down arrow next to that monitor.  Click the arrow again to collapse information.

Click Return to EU Menu button to navigate back to the Emissions Unit Menu, thus completing the replace function.

[bookmark: _Toc300816308]
Delete This EU

To delete added emission unit, click the Emissions Unit to be deleted.  Note: you can only delete added EU’s
Click the Delete This EU button on the Emissions Unit Menu.
Click the Delete button or click the Return to Main Menu button to return to the main menu to cancel deletion.
[bookmark: _Toc300816309]
EU Sections

EU Description and Detail Information	This section describes the Emission Unit Addressed.  This is the based form and all subsequent forms describe the Emissions Unit in this form.
Control Equipment/Methods	This section identifies the control devices or method codes for the emissions unit.
Operating Capacity and Schedule	This section has the Operating Capacity and Schedule for the Emission Unit.
Point (Stack/Vent) Information	This section is for the entering the Point (Stack/Vent) Information.
Segment (Process/Fuel) Information	This section is for entering the Segment (Process/Fuel) Information.
EU Pollutant Information	This section is for entering the Pollutant information.
Allowable Emissions	This section is for entering the Allowable Emissions information.
Visible Emissions Information	This section is for entering the Visible Emissions information.
Continuous Monitor Information	This section is for entering the Continuous Monitor information.
EU Additional Information	This section is for entering EU Additional Information.

[bookmark: _Toc300816310]
EU Description and Detail Information

[bookmark: OLE_LINK2]
Click EU Description and Detail Information on the Emission Unit Menu. 
Fill in all appropriate information. 
Click the Update button to save changes. 
Click the Return to Main Menu button to return to the main menu.

[bookmark: _Toc300816311]Control Equipment/Methods

Click EU Control Equipment/Methods on the Emission Unit Menu. 
Click on the name of the Control Equipment/Method Name to be updated.  Note: If the control equipment/method name is not listed, click the Add New button to add a new emission unit


Fill in all appropriate information. 
Click the Update button to save changes, Add New button to add a new EU Control Equipment or the Cancel button to cancel.

[bookmark: _Toc300816312]Operating Capacity and Schedule

Click EU Operating Capacity and Schedule on the Emission Unit Menu.
Fill in all appropriate information. 
Click the Update button to save changes, or the Return to EU Menu button to return to the emission unit menu.
[bookmark: _Toc300816313]Point (Stack/Vent) Information

Click EU Point (Stack/Vent) Information Form on the Emission Unit Menu.
Fill in all appropriate information. 
Click the Update button to save changes, or the Return to EU Menu button to return to the emission unit menu.
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Segment (Process/Fuel) Information

Click on the name of the SCC Code, Valid, or Data Updated to be updated.  Note: If the SCC Code is not listed, click the Add New Segment button to add.

Fill in all appropriate information. 
To navigate to each segment, click the arrow buttons under the Segment Navigation heading.
Click the Update button to save changes, or the Return to Segment List, or Return to EU Menu buttons to return.
To Add a New Segment
Click the Add New button.

Use either 1-4 search options method to search for new segment.


Click on the name of the SCC Code to be added.  Note: If the SCC Code is not listed, click the Perform Another Search button to add.

Fill in all appropriate information. 
Click the Update button to save changes, or the Return to Segment List, or Return to EU Menu buttons to return. 
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EU Pollutant Information

Click on the name of the Pollutant Code to be updated.  Note: If the Pollutant Code is not listed, click the Add New Pollutant button to add.

Fill in all appropriate information. 
Click the arrow buttons under the Pollutant Navigation heading to navigate to each segment.

Click the Update button to save changes, or the Add New Pollutant button to add or Return to Segment List, or Return to EU Menu buttons to return. 
[bookmark: _Toc300816316]Allowable Emissions

Click on the name of the Pollutant Code to be updated.  Note: If the Pollutant Code is not listed, click the Add New button to add.

Fill in all appropriate information. 
To navigate the previous section, click the red arrow next to “Click Here to View/Edit Potential/Estimated Fugitive Emissions Information for this Pollutant”. 
Click the Update button to save changes, or the Add New button to add or Return to Allowable Emissions List, or Return to EU Menu buttons to return. 
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Visible Emissions Information

Click on the name of the Subtype to be updated.  Note: If the Subtype is not listed, click the Add New button to add.

Fill in all appropriate information. 
Click the Update button to save changes, or the Add New button to add or Return to Visible Emissions List, or Return to EU Menu buttons to return. 
Note: To select the method of compliance.  Press 'CTRL' Key + Click to select or deselect multiple methods
[bookmark: _Toc300816318]
Continuous Monitor Information

Click on the name of the Parameter Code to be updated.  Note: If the Parameter Code is not listed, click the Add New button to add.

Fill in all appropriate information. 
Click the Update button to save changes, or the Add New button to add or Return to Continuous Monitor List, or Return to EU Menu buttons to return. 
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EU Additional Information

EU Additional Information page is the first step in attaching EU information file.  To do this you must indicate what type of file(s) you are sending or attaching in the four sections provided; Additional Requirements for All Permit Applications, Additional Requirements for Air Construction Permit Applications, Additional Requirements for Title V Air Operation Permit Applications, and Other Information Regarding this EU.  After indicating the name and type of file the attachment will be, you must then go to the upload menu to upload the file.  Note: the Facility section is also an area that attachments can be added.
[bookmark: _Toc300816320]
Additional Requirements for All Permit Applications
[bookmark: OLE_LINK14][bookmark: OLE_LINK15]When attaching documents, there is a 4MB limit per upload and there may be limitation to the types of files that the permitting office can view.  Files created with newer versions of Autocad for example may not be viewable by the permitting office.  If you have any questions about the files you are uploading, call the permitting office or the DARM Application Support Desk to discuss submittal options.
Click the box indicating whether or not the item is applicable, enter previously submitted dates if needed, and click the Update button. Note: once the attachment is attached No will become Yes.
Click on the desired description hyperlink to be edited. Note: this form can be used for the attachment of electronic documents or to indicate the existence of hard-copy documents to be sent via mail.

Choose either Option 1 Electronic File to be uploaded or Option 2 Hard-Copy document(s). Note: Option 2 requirements for Title V air operation permit, permit revision, or permit renewal applications or concurrent processing of air construction permit and Title V air operation permit revision or renewal applications, include the a signed certification by the application responsible official. 
Enter the attachment description or comment. Note: this helps to identify the information to be uploaded.  The attachment can be uploaded at this time or after all of the attachments have been identified.
Click Update to save changes, then the Return to Facility Additional Information List button to return. Note: If all of the attachments have been identified, click the Go to Upload Menu and follow the Upload instructions

See “Upload Attachment” sections for instructions on how to upload electronic files.
[bookmark: _Toc300816321]
Additional Requirements for Title V Air Operation Permit, Air Construction Permit Applications, and other Facility Information

Click the box indicating whether or not the item is applicable. Note: once the attachment is attached No will become Yes.
Click on the desired description hyperlink to be edited. Note: this form can be used for the attachment of electronic documents or to indicate the existence of hard-copy documents to be sent via mail.
Choose either Option 1 Electronic File to be uploaded or Option 2 Hard-Copy document(s). Note: Option 2 requirements for Title V air operation permit, permit revision, or permit renewal applications or concurrent processing of air construction permit and Title V air operation permit revision or renewal applications, include the a signed certification by the application responsible official.
Enter the attachment description or comment. Note: this helps to identify the information to be uploaded.  The attachment can be uploaded at this time or after all of the attachments have been identified.  If all of the attachments have been identified, click the Go to Upload Menu and follow the Upload instructions.
Click Update to save changes, then the Return to Facility Additional Information List button to return.
[bookmark: OLE_LINK9][bookmark: OLE_LINK13]Note: If the information has been previously submitted for Acid Rain Part Application, place a check in the previously submitted box and enter the date submitted.  If not, leave the previously submitted box empty.  See “Upload Attachment” sections for instructions on how to upload electronic files.
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Delete Attachments

Click on the desired description hyperlink to be edited. Note: this form can be used for the attachment of electronic documents or to indicate the existence of hard-copy documents to be sent via mail.

Choose either Option 1 Electronic File to be uploaded or Option 2 Hard-Copy document(s) or file to be mailed. Note: Option 2 requirements for Title V air operation permit, permit revision, or permit renewal applications or concurrent processing of air construction permit and Title V air operation permit revision or renewal applications, include the a signed certification by the application responsible official.
Enter the attachment description or comment. Note: this helps to identify the information to be uploaded.  The attachment can be uploaded at this time or after all of the attachments have been identified.  If all of the attachments have been identified, click the Go to Upload Menu and follow the Upload instructions.
Click Update to save changes, then the Return to Facility Additional Information List button to return.

[bookmark: _Toc300816323]
Edit for Sufficiency

After the information for the Permit has been entered, it is now time for the Edit for Sufficiency check.  This option will perform a check of the application for missing or incomplete data.  Note: this section is here to help complete the application.  This does not prevent the submission of the application.

Click the Edit for Sufficiency hyperlink to navigate to the page that shows all Emission Units that are in the Scope of Application with the amount of the Processing Fee.

Click Continue Sufficiency Edit to continue with the sufficiency check or Return to Main Menu button to return to the main menu.  Note: To view the Emission Units’ information, click the on the EU hyperlink. 

When the Continue Sufficiency Edit button is clicked a confirmation message appears.  Click OK to confirm the edit of sufficiency. 


Click the Suggested Solution for the missed data to navigate to that page. 

[bookmark: OLE_LINK5]Fill in missed data then click Update.  To return to the problem list, click Return to Problem List button. 

The corrected information is no longer listed on the Application Problem List.  Repeat these steps until this list is cleared then click the Return to Main Menu button. 

[bookmark: _Toc300816324]
Upload Menu

To view or update uploaded electronic documents, click the Upload Menu hyperlink. 

Note: to be able to upload or view uploaded documents you must have checked the attachment box(s) in the Facility Additional Information and/or the Emission Unit Additional Information section.
[bookmark: _Toc300816325]To Upload Electronic Files
Click the Upload EU Files or the Upload Facility Files button. Note: previously flagged files to be uploaded from the additional information pages are listed here.


Click the Browse button to select the file path of the file to be uploaded.
Select file to be uploaded then click Open.
Click the Upload Facility Files or Upload EU Files button.

Click Return to Upload Menu to return.

[bookmark: _Toc300816326]
To Delete Attachments
Go to the Facility Additional Information or the Emission Unit Additional Information section.

Go to the section where the file to be deleted is located.
Click on the hyperlink of that section.

Select the file to be deleted

Click the Delete button.

[bookmark: OLE_LINK11][bookmark: _Toc300816327]
View Uploaded EU Files/ Uploaded Facility Files

[bookmark: OLE_LINK12][bookmark: OLE_LINK10]Click the View Uploaded EU Files or the View Uploaded Facility Files button.

Click the Return to Upload Menu button. Note: this is only for viewing purposes. To update delete attachment, follow the delete attachment instructions
Under the heading Uploaded Document Name, click on the hyperlink of the file to be viewed. Note: changes made here do not change your original file.
Click the Return to Main Menu button to return to EPSAP main menu.
[bookmark: _Toc300816328]View/Update Attachments
Click the View Uploaded EU Files or the View Uploaded Facility Files button.

This page is for viewing only. To delete an attachment, follow the delete attachment instructions. Click the Return to Upload Menu button to return.
Click the Return to Main Menu button to return to EPSAP main menu.
[bookmark: _Toc83788532][bookmark: _Toc300816329]
Submit This Application
To submit an Application using EPSAP, the signing party(s) must have a Personal Identification Number (PIN) to represent their signature.  To receive a personal identification number, the PIN Request form must be filled out and sent to DARM Application Support Desk.  See EPSAP PIN Request Form section of this document.
Note: The Professional Engineer and the Responsible Official or Owner/Authorize Representative is the only users to see the Submit option.


Click the Submit This Application hyperlink.

Click the Continue Application Submission button or the Return to Main Menu button to return to the main menu.

Click OK to launch edit for sufficiency check.


Note: the PE must submit before the Responsible Official (RO).
Click the Continue button to continue with the submittal process or click the Return to Main Menu button to return to the main menu. Note: It is not necessary to correct all suggested problems listed on the Application Problem list page to complete the submittal process.  If you choose to correct the suggested solutions, click on the problem hyperlink, correct the problem, click update then return to this section.
[bookmark: _Toc83788533][bookmark: _Toc300816330]Professional Engineer Submittal
[bookmark: _Toc135116114][bookmark: _Toc300816331]Professional Engineer Verification

Print the PE Signature Document by clicking step #1 on the Professional Engineer Verification page. 

[bookmark: _Toc135116115][bookmark: _Toc300816332]
Professional Engineer Signature Document

Compare the authentication codes on the printed copy to the authentication codes on the screen.  Note: The PE is responsible for verifying the authenticity of this application data prior to submittal.  Do not compare the authentication codes against a previously printed PE Signature Document. 


Choose the option to verify whether or not the Final Signature File Authentication Code shown below matches the one on your PE Signature Document then click Continue.  Note: the PE Signature document can be printed from EPSAP Main Menu.  As well as the ability to re-verify the Authentication Codes. 

Click OK to verify Final Signature File Authentication Code.  Note: If the wrong Final Signature File Authentication Code statement was selected, click Cancel to return to the PE Verification page. 


[bookmark: _Toc83788534][bookmark: _Toc300816333]
Professional Engineer Certification

The professional engineer (PE) must read the Professional Engineer Certification statement and enter in their Username, PIN (Personal Identification Number) and Password to certify that the information in the application is correct.  Click the Submit button to submit or the Cancel button to cancel.  Note: Following the submittal, the Owner/Authorized Representative (AR) or Responsible Official (RO) will be sent an e-mail notification that the application is now ready for their review. When the AR or RO submits the application, the PE will be sent an e-mail notifying the PE to send in their sealed PE Signature Document. This document must be mailed in to the permitting authority in order to satisfy the statutory requirements of electronically certifying engineering documents, as specified in Rule 61G15-23.003, Florida Administrative Code. If the PE Signature Document is not received in the permitting office, a request will be made for this document with an incompleteness letter soliciting submittal of any items necessary, but not included in the original submittal. Do not send in the PE Signature Document prior to the submittal of the application by the AR or RO as they may request that the PE make changes to the application prior to submission. If the PE does make changes to the current version of the application, the PE will be required to verify the application data again and re-print the PE Signature Document for the application. Only the most recently generated PE Signature Document should be mailed in.

Click OK button and be returned to EPSAP Main Menu.  As the Professional Engineer you will be navigated back to the EPSAP Main Menu so that you can work on additional applications if needed. 
[bookmark: _Toc135116116][bookmark: _Toc300816334]Withdraw PE Approval


Professional Engineer Submittal
To make changes to the application after it has been submitted, the PE can withdraw the application by clicking on the statement “Click here to withdraw PE approval and submittal of this application and return it to ‘Updateable’ status.”  A notifying email will be sent to the AR/RO that the PE has withdrawn the submitted application.
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Final Signature File Authentication Code
 (
Print PE Signatur
e
) (
Confirm Final Signature File Authentication Code
)
When the AR or RO submits the application, the PE will be sent an e-mail notifying the PE to send in their sealed PE Signature Document.

To complete this task the PE must open EPSAP, click “Confirm Final Signature File Authentication Code” hyperlink on EPSAP Main Menu to confirm that the application was not changed

Print the PE Signature document, sign, date and mail in to the permitting authority.  Once this task has been done, an email will be sent to the AR/RO and PE confirming that the application has been submitted.

Note: if the File Authentication code was not changed, the PE does not have to re-print the PE Signature document.

[bookmark: _Toc135116118][bookmark: _Toc300816336]
Owner/Authorized Representative or Responsible Official Submittal

When an application has been electronically signed by the PE, an email message similar to the one displayed above is sent to the next signatory (the Owner Authorized Representative or a Responsible Official) indicating that the application is ready for submittal to the permitting authority.
To perform the final submittal, the signatory will log in to EPSAP and select the “Current Applications” to find and select the application to be submitted.  Then follow these steps to submit to the permitting authority:  


To submit the application, click the Submit This Application hyperlink.

Click the Continue Application Submission button or the Return to Main Menu button to return to the main menu. 


Click OK. 

Note: the PE must submit before the AR or RO
Click the Continue button to continue with the submittal process or click the Return to Main Menu button to return to the main menu. Note: It is not necessary to correct all suggested problems listed on the Application Problem list page to complete the submittal process.  If you choose to correct the suggested solutions, click on the problem hyperlink, correct the problem, click update then return to this section. 
[bookmark: _Toc83788536][bookmark: _Toc300816337]Owner/Authorized Representative Statement





[bookmark: _Toc300816338]Responsible Official Statement


The Owner/Authorized Representative (AR) or Responsible Official (RO) must read the Certification statement and enter their Username, PIN and Password to certify that the information in the application is correct.  Click the Submit button to submit or the Cancel button to cancel.  Note: after the AR/RO submits, an email is sent notifying the PE to verify the final authentication code and to mail the PE Signature Document to the permitting authority.


Select a Permit Office from the drop-down selection box or select an Air Permit Source Type by clicking an appropriate radio box.  Note: the County is pre-filled and read-only; however, Marion County will be required to select one of the following counties: Marion – East of I-75 or Marion – West of I-75.


Click the Submit button to continue the submittal process. 

When the message “We recommend that you print this page for your records as a verification of your application submittal” message appear, click OK to confirm and print the Air Permit Application Verification of Submittal page.  Note: after the RO submits, an email is sent notifying the PE to verify the final authentication code and to mail the PE Signature Document to the permitting authority.
[bookmark: _Toc83788537]




[bookmark: _Toc300816339]Air Permit Application Verification of Submittal
 (
Submitted Application Report
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Print Calculation Page
) (
Unique 
Application Number
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Date & Time of Submission
) (
Permitting Office
)
The Air Permit Application Verification of Submittal page confirms that your application has been submitted and to which office the application has been submitted along with that person’s name.  Also located on this page is a link to the Application Detail Report page where you can print and or save the information that has been submitted.  If you have questions regarding your submitted application, contact the office written on your application Air Permit Application Verification of Submittal page and refer to the application number in your inquiry.  Note: after submittal you are able to print the Fee Calculation page and Submitted Application.  The printed Submitted Application is for the applicant’s records only and is not intended to replace the electronic submission.

Submittal Confirmation Email
A series of confirmation email messages will be sent once the application has been submitted by the Professional Engineer, Owner/Authorized Representative or Responsible Official.  This email gives the status of the application as well as the information on whom to contact in regards to the submitted application.
Note: The application data and electronic certifications will have been sent to the permitting office, but the application will not be considered “Received” unless any required permit fees are submitted with the application.
[bookmark: OLE_LINK17][bookmark: OLE_LINK20][bookmark: _Toc300816340]Owner/ Authorized Representative or Responsible Official Confirmation E-Mail

The Owner/ Authorized Representative or Responsible Official confirmation email lists the primary and secondary contacts along with pertinent information about the application.
[bookmark: _Toc300816341]
Application Owner Confirmation E-Mail

The Application Owner will also receive a confirmation email which will lists primary and secondary contacts along with pertinent information.
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Professional Engineer Confirmation E-Mail

The email message that the PE receives after the AR/RO submits, reminds them to sign, seal and mail in their PE Signature Document.  This email also lists primary and secondary contacts along with the address of the permitting office to send the PE Signature Document.
[bookmark: _Toc300816343]
Print Instructions for DEP Form No. 62-210.900(1)
This option allows you to print out the instructions for the filing of a Long Form application.  These instructions are from the Long Form application and are not a part of the user documentation.
[bookmark: _Toc300816344]Application Detail Report

Click the Application Detail Report hyperlink.  Note: this printable copy is for your records only and is not intended to replace the electronic submission.

Click the Print Report button to print or click the Save Report button to save.  To close the report, close the window.
[bookmark: _Toc300816345]
Attachment Report
Note: attachments are attached in the Facility and EU Additional Information sections.

This report lists all attachments in your application.
[bookmark: _Toc300816346]
Print Fee Calculation Page
The Fee Calculation Page option only appears when permit fees are required, such as Air construction permits and Initial federally enforceable state air operation permits (FESOP).

Click the Print Fee Calculation Page hyperlink.  Note: this page should be mailed to DEP, along with applicable fees.

Click OK to acknowledge the Fee Calculation page instructions.

Fill in all appropriate fields.  Note: Submit any required permit application fee, which you must calculate according to 62-4.050(4), F.A.C.  Contact the appropriate Permitting Office if you have any questions.  If you have questions regarding rule 62-4.050(4), F.A.C., click the text hyperlink to read the rule.

Click the Print button at the bottom of page to print.
To return to EPSAP main menu, click the back button in your browser.

[bookmark: _Toc300816347]Print Form to Request a PIN for Application Submittal

Click the Print Form to Request a PIN for Application Submittal hyperlink located on EPSAP’s Main menu page.
 Print Form.
Sign and date form.
Mail to:  DARM Application Support Desk
Department of Environmental Protection
2600 Blair Stone Road MS 5500
Tallahassee Florida 32399-2400
[bookmark: _Toc300816348]
Change Your EPSAP Password

To change your EPSAP password, click the Change your EPSAP Password hyperlink. Note: your password can be changed at the log in screen as well as inside of the application.
Fill in your Username, Old Password, New Password and the repeat of your New Password.
Click the Submit button to save or Cancel to abandon.
Once the submit button is press, a confirmation message that your password has been successfully changed appears.  Click the OK button to verify message.
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Update Your EPSAP User Account Information

To update your account information, click on “Update Your EPSAP User Account Information” hyperlink from either EPSAP Home page or Main Menu page.  When you update your PE Number your ability to submit an application will be suspended until you send the Help Desk a new PIN Request form.  Note: Information marked with two red **asterisks are required information

Click Update to save changes.

Viewing Submitted Applications

After the application has been submitted to the permitting authority, the user is not able to view or update the application in the Current Long Form Permit Application section.  To view the submitted application the user must click on the Select a Submitted Long Form Application hyperlink.

The read-only application can be viewed by clicking on the Print Submitted Application hyperlink.  Note: to make updates to the application, contact the permitting office to have them release the application back to the user.  When the application is returned to the applicant there will be a dash 2 (-2) behind the application number which indicates that it is the second version and will be located in the Current Long Form Permit Application section.

The Submitted Application Report gives the submitted application information in the form of a hard-copy application.  The printed Submitted Application is for the applicant’s records only and is not intended to replace the electronic submission.
[bookmark: _Toc300816350]
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G
Governmental Facility Code, 31
H
Help Desk Information, 1
L
Log In to EPSAP, 2
Login Name/ Password, 6
N
Navigational Tools, 7
Negate PE Approval, 72
New Users, 3
O
Operating Capacity and Schedule, 49
Option 1 Create a Duplicate EU, 39
Option 2 Replace the Data in EU, 41
Owner/ Authorized Representative or Responsible Official Confirmation E-Mail, 79
Owner/Authorized Representative Information, 23
Owner/Authorized Representative Statement, 75, 76
Owner/Authorized Representative Submittal, 74
P
PE Confirmation E-Mail, 81
Personal Identification Number Submittal
Authorized Representative, 74
Point (Stack/Vent) Information, 50
Print Fee Calculation Page, 84
Professional Engineer Certification
Submit, 71
Professional Engineer Signature Document, 69
Professional Engineer Submittal, 68
Professional Engineer Verification, 68
R
remove edit rights, 17
Replace Continuous Monitors, 45
Replace Emissions Unit, 41
Replace Point Descriptions, 42
Replace Pollutant Allowables, 44
Request a PIN for Application Submittal, 86
Responsible Official (RO) Information, 24
S
Search for submitted applications, 9
Search for unsubmitted applications, 9
Segment (Process/Fuel) Information, 51
Set Up An Account, 3
Start a New Long Form Permit Application, 10
Submit This Application, 67
T
Transfer Ownership of this Application, 17
U
Update Your EPSAP User Account Information, 88
Upload Electronic Files
Attachments, 63
Upload Menu
Attachments, 63
V
Verification of Submittal
Submit, 78
View Uploaded EU Files/ Uploaded Facility Files
Attachments, 66
View/Update Attachments, 66
Viewing Submitted Applications, 89
Visible Emissions Information, 55
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Update | Add New | Cancel

EU CONTROL EQUIPMENT/METHOD FORM

Control Equipment/Method: FABRIC FILTER MEDIUM TEMPERATURE (180F

Description: H
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Update Retur to EU Menu
EU OPERATING CAPACITY AND SCHEDULE

This information is optional for unregulated emissions units.

Maximum Pracess or Throughput Rate: [7 Units: [TON PER HOUR
Maximum Praduction Rate: Units:

Maximum Heat Input Rate: mmBtu/hr

Maximurn Incineration Rate: o/hr

tonsfday
Maximur Operating Schedule

hours/day

—
[ dayommeek
—
—

weeksfyear

hours/year

Operating Capacity/Schedule Comment
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EU SEGMENT (PROCESS/FUEL) LIST

Click on a Segment From the List Below for More Detailed Information
OR Click the ‘Add New Segment’ hutton to Add a New Segment

AddNewSegment | RemtoEUMenu |
SCC Code valiaz ____IData Updated?
30400401 NO
30400403 VES NO
0400414 VES NO

30400499 YES
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EU SEGMENT (PROCESSIFUEL) FORM
Update | Add New Retum to Segment List_ | Retum to EUMenu |

<< Segment Navigation >>
EE

SCC Code: 30400401

Units: Tons Metal Charged
Description 1: Industrial Processes
Description 2: Secondary Metal Production
Description 3: Lead

Description 4: Pot Fumace

Is this a Valid Segment? & Yes C No

Segment Description (Process/Fuel Type): Bl

Maximum Hourly Rate: [
Maximum Annual Rate: [
Estimated Annual Activity Factor: [
Maximum % Suffor: [

Maximum % Ash: [

Million Btu per SCC Unit: [

Segment Comment: ]

Do You Want to See Details ahout this SCC Cade for Another EU?

No Other Emissian Units Available )
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Search

Return to EU Menu

SCC CODE SEARCH

Add New Segment: Step 1
Select an Option Below

© Option 1: Display the Corplete List of all SCC Codes
(The complete st islong and may take a few momens o load)

@ Option 2: Search for this Range of SCC Codes

From: [30400401 To: [30400405]
© Option 3: Search for this Specific SCC Code

€ Option 4: Search for this Text in the SCC Code Descriptions:

[rCpen S s T e 360
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EPA SCC CODE SEARCH RESULTS

Add New Segment: Step 2

You selected Option 2: SCC Codes 30400401 - 30400405
Click on an SCC Code for the New Segment From the List Below

Perform Another Search | RetumtEUMenu |
[Code __Toescriptiont[escription2 ____Toesciiption3 _Toescriptiond ___unis
30400402 Industrial Processes Secondary Metal Production Lead Reverberatory Fumace Tons Metal Charged
30400404 Industrial Processes ‘Secondary Metal Production Lead Rotary Sweating Fumace  Tons Metal Charged
30400405 Industrial Processes Secondary Metal Production Lead Reverberatory Sweating Furnace Tons Metal Charged
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ADD NEW SEGMENT: STEP 3
Update Return to Segment List Retur to EU Menu

SCC Code: 30400402

Units: Tons Metal Charged
Description 1: Industrial Processes
Description 2: Secondary Metal Production
Description 3: Lead
Description 4: Reverberatory Fumace

Segrment Description (Process/Fuel Type)

Maximurn Hourly Rate:

Maximurm Annual Rate:

Estimated Annual Activity Factor: [ |
Maximum % Suffur: [

Maximum % Ash: [

Million Btu per SCC Unit: [

Segment Comment B





image100.jpeg
EMISSIONS UNIT POLLUTANTS

Click on an EU Pollutant from the List Below for More Detailed Information
OR Enter Search Criteria to Find an EU Pollutant
OR Click the ‘Add New Pollutant’ Button to Add a New EU Pollutant

T Search Add New Pollutant | Retum to EU Menu__ |

Choose one of the following to identify your search criteria and sort order
@ Pollutant Code € Pollutant Description

Check "Vali Flzgs Below, then Click Here to Update All® ___Update Valid Flags

Carbon Monoxide € Yes O N
NOX Nitragen O &1¥es ClNo NO
PE Lead - Total (elemental lead and lead compounds) @ Yes C No NO
2 Particulate Matter - Total &1¥es ClNo NO
PMI0 Paticulate Matter - PM1D @ Yes C No NO
502 Sulfur Dioxide &1¥es ClNo NO
voc Volatile Organic Compounds @ Yes © No NO
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Return to EU Menu

Update | Add New Pollutant Return to Pollutant

EMISSIONS UNIT POLLUTANT DETAIL INFORMATION
POTENTIAL, FUGITIVE, AND ACTUAL EMISSIONS
® Click here to View/EitiAdd Allowable Emissions Information for this Pollutant

otant Gods €0 <attnt igtors
B

Polutant Descripton: Carbon Monoside
Isthis & Vaiid Polltant? & ves ' Mo

Include in the Facilty Emissions Cap? ' ves & no
Polutant Reguistory Code: [Select a Pollutant Regulatory Cade =l
B i st 43 Contror oo o i 0
Prinery CortrolDevice: [No Primary Control Devices Available =

‘Secondary Cortrol Device: [No Secondary Control Devices Available v

(The following information s optional for unregulated emissions units.)

Potential, Estimated Fugitive. and Baseline & Projected Actusl Emissions
Complete for each EU pollutant if applying for an air construction permit or
concurrent processing of an air construction permit and a revised or renewal Title ¥ permit.
Complete for each emissions-limited EU pollutant if applying for an air operation permit.

Total % Effciency of Cortrol
Potertial Emissions: [0.3087 toour |1.3523 tonsiyear

Syrtheticall Linited? € yves & o

Renge o stmted [————— | [
Fugtve Emissions (as applcable) to tonsiyear
Emission Factor: [§
Enisson Factor Unts: [LE/1000 GAL (011) -]

Emission Factor Reference: [SCC
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Emissions Method Code:
Baseline Actual Enissions (1 recured):
Baseline 24-Morth Pero

Projcted ActuslEmissions (1 resuvec):

Projectedt Moniaring Period

Coloution of Emissions:

Potertial, Fugtive, and Actual Emissions Comment:

| Select an Emissions Method Code

|

(From: mmidiyyyy) (To: mniidyyyy)

| I

€ Syears C 10years & Not Applcable.

[GALLON : GALLONS BURNED

[ T

I~

=

Do You Want to See Details about this Pollutant for Anather EU?

Select an Emissions Unit v/
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Allowable Emissions

Click on an EU Pollutant Allowable Emission from the List Below for More Detailed Information
OR Enter Search Criteria to Find an EU Pollutant Allowable Emission
OR Click the ‘Add New' Button to Add a New EU Pollutant Allowable Emission

Search | AddNew | RetmtoEUMenu |
Chaose ane of the follawing to identit your search criteria and sort order
@ Poliutant Code € Pollutant Desciption € Basis for Allowable Emissions Code
Pl caic [Basis for Allowable Emissions Code Data Updatoi?
Cavhnn Monoride RULE
PB Lead - Total (elemental lead and lead compounds) RULE NO
PM Particulate Matter - Total NO
502 Sulfur Dioide NO
voc Volatile Organic Compounds RULE NO

[Search Results: 5 Records Found as of

004 2
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Update || Add New Return to Allowable Emissions List Return to EU Menu
ALLOWABLE EMISSIONS FORM

Complete if this pollutant is or would be subject to a numerical emissions limitation.

® Click here to View/Edit Potential/Estimated Fugitive Emissions Information for this Pollutant

Pollutant Code: CO
Pollutant Description: Carbon Monoxide

Basis for Allowable Ernissions Code:
RULE - Nurmerical emissions imitation required by rule (Specify rule in comment field) =l

Future Effective Date of Allowable Emissions, MDY

Allowable Emissions: [320
Allowable Emissions Units: [POUNDS/HOUR (PH)

Equivalent Allowable Emissions: [320 Io/hour _[1400 tonsfyear
Method of Cormpliance:

Allowable Ermissions Comment B
(Description of Operating Method)
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EUVISIBLE EMISSION:

Click on a Visible Emission from the List Below for More Det:
OR Enter Search Criteria to Find a Visible Em
OR Click the ‘Add New' Button to Add a New Vi

T Search | AddNew || RetmtoEUMenu |

Chaose one of the following to identify your search criteria and sort order
& Subtype © Basis for Allowable Opacity

Subtype [Basis for Allowable Opacity

VEDS

Data Updated?
YES
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Update | Add New Retumn to Visible Emissions List || Return to EU Menu

VISIBLE EMISSIONS FORM
Complete if this EU is or would be subect to a unitspecific visible emissions limitation.

** Visible Emissions Subtype: [VEDS -
Basis for Allowable Opacity: [OTHER <

Allowable Opacity

Normal Conditions: [005 %

Exceptional Conditions: %

Max. Period of Excess Opacity Allowed, min/hour

Continuous Opacity Monitor Used? € Yes @ No

Method(s) of Compliance: EPA ALTERNATE METHOD 1

Edit Method(s) by Selecting From this Box
Prass CTRL Key + Clickto zelectof dszelect multiple methods EPA METHOD 9
EPA METHOD 22

Visible Emissions Comment: [FTp REQUIREMENTS

|
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EU CONTINUQUS MONITOR LIST

ing System from the List Below for More Detailed Information
OR Enter Search Criteria to Find a Continuous Monitoring System
OR Click the ‘Add New' Button to Add a Continuous Monitoring System

I Search | AddNew |  RemtoEUMenu |

Chaose one of the following to identify your search criteria and sort order
@ Parameter Code € Manufacturer © Status

[Parameter Code [Manufacturer [Statss  [Data Updated?

ACTIVE YES
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Update | Delote | Add New | Return to Cont

uous Monitor List

Return to EU Menu

CONTINUOUS MONITOR FORM

Complete if this EU is o would be subject to continuous monitoring.

** Parameter Cade:

For Parameter Code EM'
Select Pollutants Monitored

CMS Requirernent
Moritor Manufacturer

Maritor Model #

Moritor Serial #

Installation Date:

Performance Specification Test Date
** Status

Continuous Monitor Comment

EM - EMISSION

Prass CTRL Key + Clickto select multple pollutants orto daselect  pollutantin the boxes below

These Pollutant(s) Are Currently Monitored.

Please Select Those You Want to Remove from Monitoring:

€O - Carbon Manaxide

Please Select Those You Want to Monitor

These Pollutant(s) Are Currently NOT Being Monitored.

015 - Arsenic Compounds (norganic including arsine)
046 - Chromium Cormpounds

047 - Cobalt Cormpounds

HO96 - Glycol ethers

H113 - Manganese Compounds

EE—N

MDY
WMDY
A-ACTNE =)

’—_l

'H

=
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EU Additional ltems - Windows Internet Explorer,

&)~ [ replimometserioriepsapreiemssontnsupplementorm osptiodemLookipeFoIo=1 4AFSID=07 000 384ppID= 12525y x ol
e e vew Fevores Tok ek
Googie [Gl- Voo o @ B+ | ¥ ocknarsr Bhottocked | 5 Check +  Lookforhap - [ sendto~ @ settngs~

- [ Page + 5 Todk -

[l @rmermy | @emsmonatens  x| | a-8

[ GotoUploadMenu || View Uploaded EU Documents

EU ADDITIONAL REQUIREMENTS LIST
Check the appropriate boxes below and enter a comment, then click the Update’ button,
OR Click on a description below to view, edit or add attachment information.

n:

Attachment

1~ PROCESS FLOW DIAGRAM (Required for all permit applications. except Title V operation permit revision applications f this
information was submitted to the department within the previous five years and would not be altered as a result of the revision being O No

sought )
Previously submitted? [] Previously Submities Date:

2 FUEL ANALYSIS OR SPECIFICATION (Required for all permit applications, except Title V operation permit revision applications if
his information was submitted to the department within the previous five years and would not be ahtered as a result of the revision O No
being sought )

Previously submitied? [] Previously Submitied Date:
3 DETAILED DESCRIPTION OF CONTROL EQUIPMENT (Required for all permit applications, except Title V operation permit
revision applications if this information was submitted to the department within the previous five years and would not be altered as a O No
result of the revision being sought )

Previously submitiea? (] Previously Submities Date:
4 PROCEDURES FOR STARTUP AND SHUTDOWN (Required for all permit applications, except Title V/ operation permit revision
applications if this information was submitted to the department within the previous five years and would not be altered as a result of O No
he revision being sought )

Previously submitied? [ ] Previously Submitied Date:
5 OPERATION AND MAINTENANCE PLAN (Required for all permit applications, except Title \/ operation pemit revision
applications if this information was submitted to the department within the previous five years and would not be altered as a result of O No
he revision being sought )

Previously submitied? [] Previously Submitted Dste:

6. COMPLIANCE DEMONSTRATION REPORTS/RECORDS (Include test date(s) and pollutant(s) tested.) (m] No
Previously Submitted Test Datels)Pollutants Tested:

Previously submitied? [] Previously Submitied Date:

To be Submitied Test Datels)Pollutants Tested:

Tobesubmittes? (] ToBe Submitted Date:

Note: For FESOP applications, all required compliance demonstration records/reports must be submitted at the time of application. For Title V/ i operation permit applications, all required
ompliance demonstration reports/records must be submitted at the time of application or a compliance plan must be submitted at the time of application
7. OTHER INFORMATION REQUIRED BY RULE OR STATUTE =] No v
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dows Internet Explorer,
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Page - 5 Tools -
e revision being Sought |
Previousty suomitea? [ Praviously Suomited Date:

6. COMPLIANCE DEMONSTRATION REPORTS/RECORDS (Include test date(s) and pollutant(s) tested.) (m] No
Previously Submitted Test Datels)Pollutants Tested:

Previously submitied? [] Previously Submitied Date:

To be Submitied Test Datels)Pollutants Tested:

Tobesubmittes? (] ToBe Submitted Date:

Note: For FESOP applications, all required compliance demonstration records/reports must be submitted at the time of application. For Title V/ i operation permit applications, all required
ompliance demonstration reports/records must be submitted at the time of application or a compliance plan must be submitted at the time of application
7. OTHER INFORMATION REQUIRED BY RULE OR STATUTE =] No

Appl|

Additional Requirements for Air Construction Perr

Attachment?
1. DESCRIPTION OF STACK SAMPLING FACILITIES (Required for proposed new stack sampling facilties only.) O No
2 CONTROL TECHNOLOGY REVIEW AND ANALYSIS (RULES 62-212.400(10) and 62-212 500(7). F A C.40 CFR 63 43(d) and o o
()
3 GOOD ENGINEERING PRACTICE STACK HEIGHT ANALYSIS (RULE 62-212 400(4)(d).F A C., and RULE 62-212 500(4) o o
nFAC)

Attachment?

1. IDENTIFICATION OF APPLICABLE REQUIREMENTS [u] No
2. COMPLIANCE ASSURANCE MONITORING PLAN O No
3. ALTERNATIVE METHODS OF OPERATION [m] No
4. ALTERNATIVE MODES OF OPERATION (EMISSIONS TRADING) (] No

Attachment?

1~ OTHER EMISSIONS UNIT INFORMATION

Note: Provide any other information related to the emissions unit addressed in this Emissions Unit Information Section o No
hat is not elsewhere provided in the application, not otherwise required and that you, the applicant, believe may be

helpful.

Additional Requirements Comment:
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Return to EU Additional item List Return to EU Menu Go to Upload Menu

EU Attachment Form
Item Description: 'PROCESS FLOW DIAGRAM"

Please Enter the Required Information Below and Click the ‘Update’ Below
Note: After adding your attachment ere, you may upload electronic files from the Upload Menu.
Other hard-copy documents and files I Option 2 below should be mailed to the permitting authority.

Update

@ Option 1: Electronic File to be Uploaded

(asimu i size allowed t uplosd is 4 Megatytes (MB) Larger files must be mailed)
€ Option 2: Hard-Copy Document or File to be Mailed. For Title V air operation permit, permit revision, or
permit renewal applications OR concurtent processing of air construction permit and Title V air operation
permit revision or renewl applications, include the following certification signed by the application responsible
offcial

Based on information and belief formed after reasonable inquiry, the statements and information in
the document are true, accurate, and complete.

Enter a Description or Comment for this Attachment.
Note I his attachment also applies o ofher EUS) you may It the EUGS)in ths comment feld,
or 34d the attashment separataly o each applicable EU

[Testing for docunentation H

I |
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Update Return to EU Menu

Go to Upload Menu__ | View Uploaded EU Documents

EU ADDITIONAL REQUIREMENTS LIST

Check the appropriate boxes below and enter a comment, then click the ‘Update’ button,

PROCESS FLOW DIAGRAM (Required for all permit applications, except Tle V' operation permit revision applications
fthis information was submitted to the department within the previous five years and would not be ahered as a result of 14 Yes
he revision being sought )

Previously submitted? [ Previously Submitted Date: MWD

FUEL ANALYSIS OR SPECIFICATION (Required for all permit applications, except Title  operation perrit revision
pplications if this information was submitted to the depament within the previous five years and would not be ahered = No
s a result of the revision being sought )

Previousty submitted? [ Previously Submitted Date: MDA

ETAILED DESCRIPTION OF CONTROL EQUIFMENT (Required for all permit applications, except Title V operation
ermit revision applications f this information was submitted to the department within the previous five years and would [} Mo
ot be altered s a result of the revision being sought )

Previously submitted® [ Previously Submitted Date: MMIDDAYYY
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Return to EU Additional Item List Return to EU Menu Go to Upload Menu
EU Attachment Form
Item Description: 'PROCESS FLOW DIAGRAM"

Please Enter the Required Information Below and Click the ‘Update’ Below
Note: After adding your attachment information here, you may upload electronic files from the Upload Menu.
Other hard-copy documents and files listed under Option 2 below should be mailed to the permitting authority.

Update || Delete | Add New Attachment to this ltem
@ Option 1: Electronic File to be Uploaded
(Oaimu e size alowed 1o upload 54 Megabytes (E). Large fles mustbe mailed)
© Option 2: Harc-Copy Document or File o be Mailed. For Tile  sir operation permit, permit revision, or
permit renewal applications OR concurrent processing of air construction permit and Tile  air operation

permit revision or renewl applications, include the following certification signed by the application responsible
offcial

Based on information and belief formed after reasonable inquiry, the statements and information in
the document are true, accurate, and complete.

Enter a Description or Comment for this Attachment.
Note I his attachment also appliest ofher EUS) you may It the EUGS)inthis comment feld,
o1 34d the attachment separstely o each applioable EU.

[Testing for docunsntation H

I |
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DEP Form No. 62-210.900(1) - Form
Effective: /1603

Department of
Environmental Protection

Division of Air Resources Management

APPLICATION FOR AIR PERMIT - LONG FORM
APPLICATION NUMBER: 715-1

FEE CALCULATION PAGE

Iden jon of Facility

1. Facility Owner/Company Name:
PROGRESS ENERGY FLORIDA, INC.

. Site Name:
U OF FL COGEN

. Facility Identific:
0010001

. Facility Location:
Street Address or Other Lacator: MOWERY RD AT U OF FL
City: GANESVILLE _County: ALACHUA _Tip Code: 32611

5. Relocatable Facility? No___6. Existing Permitted Fa

ity? Mo

Appli Contact

1. Application Contact Name:

2. Application Contact Mailing Address:
Orgarization/Fir
Street Address

City: _State: _Zip Code

. Application Contact Telephone Number

Telephone:  Fax:
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Continue | Cancel

EMISSION UNIT DUPLICATE OR REPLACE OPTIONS

Please Select an Option Below
@ Option 1: Create a New EU that is a Duplicate of this EU

Enter a Description for the New EU for Option 1
[New EU

€ Option 2: Select an EU from the List Below to Replace the Data in this EU

2~ CREMATORY #2 IE43-PPIl
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This EU Was Successfully Duplicated

SECTION Ill: EMISSIONS UNIT (EU) MENU
Note: This EU is Currently Included in the Scope of this Application.
Click on an EU Section or Button Below to Continue.
AddNewEU | Duplicate Data | GotoEUList | Return to Main Menu
EU Sections Data Updated?
EU Description and Detail Information Yes
Control Equipment/Methods No
Operating Capacity and Schedule No
Point (StackVen) Information No
Segment (Process/Fuel) Information No
EU Pollutant Information No
Allowable Emissions No

isible Emissions Information No
Continuous Monitor Inform: No
EU Additional Information No
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Continue | Cancel

EMISSION UNIT DUPLICATE OR REPLACE OPTIONS

Please Select an Option Below
€ Option 1: Create a New EU that is a Duplicate of this EU

Enter a Description for the New EU for Option 1

@ Option 2: Select an EU from the List Below to Replace the Data in this EU

REMATORY #2 [E43-PPIl
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[Microsoft Internet Explorer E

)

You are sbout o star the process of replacing the data i ths EUL
This process must be completed before your application can be subrited.
You may inkiate the process riow, and firish at a lter tie I necessary.

Please nate that the replace functian daes NOT includ supplementalnformation
or related attachments, therefore, you wil need to update this information
in the usual manner F needed.

Are you sure you want to replace the deta in tis EU now?

o
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Replace Point Descriptions

Show Instructions

Replace Data Postpone this Step

Data from the EU being copied (EU # 2)

pt 002 1

pt 002 2

Matched Items

Data from the EU being replaced (EU # 1)
Point 1

desc 001 1

desc 001 2

desc 001 3
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Replace Point Descriptions
Hide Instru

This page is used to choose which items fram the EU being copied will replace like items in the EU
whose data is being changed. Click and hold any mouse button to drag items from the Ieft-hand
column and drop them on the items in the right-hand column which you wish to have replaced. 4s you
drag an item over the items in the right-hand column, the title bar of each item will light up if a match is
permitted. (Hint: You do not need to completely cover the items in the right-hand column with the itsm
you are dragging; the edges merely need to overlap.)

ns

When you release the mouse button, the item will either pop into the center calumn, next to the item
on which it was dropped, or it will return to the point of origin, if a drop was not allowed.

You may grab the items in the middle column and mave them to a different item in the right-hand
column, or you may drop them anywhers in the left column o remave them from the middle column,

The buttons at the top of the middle column perform the following;

> Replace Data button will commit the following changes to the database
Data from the middle column will replace the data for the corresponding items in the right-hand
column.
» Data items in the right-hand column that have nat been replaced wil stay intact.
Any Ttems remaining in the left-hand column will be added to the data of the "Replaced EU."
» If there are na items in the middle column, the “Replaced EU" data will stay intact, any itsms in
the left-hand calumn will be added to the “Replaced EU," and this step in the Emission Unit
replacement cycle will be marked as complete

» Postpone this step allows you to temporarily skip this step, and return to it at 3 later time.

Important Nete: You may navigate away from this page at any time, but you will not be able to submit
the application until the replacement steps have been completed
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Replace Point Descriptions

Show Instructions

Replace Data Postpone this Step

Data from the EU being copied (EU # 2)

pt 002 2

Matched Items

pt 002 1

Data from the EU being replaced (EU # 1)

desc 001 1

desc 001 2

desc 001 3





