	Job Safety Analysis Worksheet
	Date: July 2000





	Title of Job/Operation: Routine Inspections of hazardous waste cleanup site facilities: dry cleaning facilities, and Complaint Investigations.
	Log Number:




	Employee Name and Job Title: 


	Analyst/ Date:

	Division/Bureau/Section: All hazardous waste personnel that do field inspections


	Approved By/ Date: 2006

	Personal Protective Equipment Recommended or Required: Hard hat, protective eyewear, steel-toed/shank construction boots, steel-shank chemical resistant boots, ear plug, protective outerwear, heavy duty gloves and nitrile or latex gloves 



	Sequence of Basic Job Steps
	Potential Accidents or Hazards
	Recommended Safe Job Procedures

	Prepare for site visit(s).  Check facility file in DEP database.  Look for potential hazards that might be encountered while visiting this facility.  Review industry hazards associated with facility operations.


	N/A
	Review facility file.  Review reference documents on the materials used and wastes generated by the industry being inspected. Familiarize self w/site prior to visit; know contaminants of concern and properties, locations of suspected contaminant areas.  Have proper training completed, and identify appropriate PPE needs.  Provide itinerary to supervisor, or periodically check in w/office.  MAP LOCATION OF NEAREST EMERGENCY MEDICAL FACILITY EQUIPPED TO HANDLE CHEMICAL EXPOSRES!

	Identify site/activity PPE needs; Check contents of PPE equipment bag for complete inventory.  Pick up vehicle clipboard, check to see if credit card is in clipboard as well as keys to vehicle.


	(OE) Bag may be too heavy
	Do not over load bag.  Make two trips if necessary or seek help in carrying items to vehicle.

	Proceed to vehicle/Travel to and from site


	(SB) Moving vehicles on road or in parking areas

(SB) Traffic accidents
	Be attentive when crossing traffic and walking within parking areas.  Map route to sit; have area map available; follow defensive driving practices.  

If using a State vehicle: Perform quick vehicle inspection for obvious items such as tire inflation, wind shield wipers, sufficient gas to get to destination, observe State guidelines for use of a State vehicle: make certain procedures regarding accidents, injuries, vehicular break downs or roadside emergencies are available in vehicle.

	Arrival at facility:

 Wear or provide proper identification

 Be aware of site security

Assess site conditions

Review facility contingency plan w/facility health and safety officer or equivalent.
	Irritated site owner

Dangerous surroundings

(BIO) Animals(dogs), snakes stinging insects

(E) Weather conditions


	Be courteous and diplomatic.

Do not enter site unless accompanied by another inspector or site personnel.

Identify areas where biohazards may lurk, plan escape route in advance.

Heat- know signs of heat stroke, have fluids available at site, take frequent rest breaks.

Sun- Keep body protected, wear sunscreen when not sampling, wide brimmed hat or hard hat.

Inclement conditions- seek covered, secure shelter

Extreme cold- layered clothing, gloves, hat, etc.

Identify any addition hazards not in DEP file; Be familiar with escape routes and emergency procedures.

	Conduct inspection


	*All Potential Hazard Codes are applicable
	Wear site/activity appropriate PPE; Evaluate inspection process each step of the way to ensure that unprepared events do not over take you during the inspection process; Be methodical and patient during a n inspection; Never attempt to hurry and inspection.

	Unknown situation/ hazard encountered


	*All Potential Hazard Codes are applicable
	Halt inspection and remove self to position of safety; contact supervisor/office for guidance.  If appropriate guidance is unavailable, stop inspection and return to the office.  If injury has occurred, proceed to nearest emergency medical facility for treatment.  Contact supervisor as soon as possible.  If you believe you have been exposed to harmful levels of chemicals or physical agents, inform supervisor as soon as possible to get medical monitoring.  All injuries and suspected exposures are to be reported to supervisors.  Update exposure log.

	Site exit


	(CW) Contaminated vehicle
	Wash hands promptly.  Contaminated PPE (Booties, tyvek, latex gloves) should be disposed on-site.  Remove boots and soiled clothing for secure storage in trunk; decontaminate as soon as possible.  Update exposure log.

	Drive home or to next site for inspection


	(SB) Traffic hazards
	FOLLOW “TRAVEL TO SITE” PROCEDURES


*Codes for Potential Hazards:

	Struck By (SB)
	
	Caught On (CO)
	
	Fall To Below (FB)

	Struck Against (SA)
	
	Caught In (CI)
	
	Overexertion

	Contacted By (CB)
	
	Caught Between (CBT)
	
	Exposure (E)

	Contact With (CW)
	
	Fall - Same Level (FS)
	
	




















Draft Date: 03/24/00
Page A.6-2
Rev. 03/00


