	Job Safety Analysis Worksheet
	Date: February 12, 2007





	Title of Job/Operation: Pollution Prevention Assessments

	Log Number:




	Employee Name and Job Title:  Laura Lassiter/Environmental Specialist II

	Analyst/ Date:

	Division/Bureau/Section:  DEP Division of Waste Management/Bureau of Solid and Hazardous Waste/Waste Reduction/Pollution Prevention Program

	Approved By/ Date: 

	Personal Protective Equipment Recommended or Required: Ear protection, eye protection, hats (hard and brimmed), steel-toed/shank chemical resistant boots, protective outerwear, and first aid kits, disinfectants.   


	Sequence of Basic Job Steps
	Potential Accidents or Hazards
	Recommended Safe Job Procedures

	Identify site/activity Personal Protection Equipment (PPE) needs; Check contents of PPE equipment bag for complete inventory.

Pick up vehicle clip board, check to see if credit card is in clip board as well as keys to vehicle.
	(OE) Bag may be too heavy


	Do not over load bag. Make two trips if necessary or seek help in carrying items to vehicle.

	Proceed to vehicle/Travel to & from site


	(SB) Moving vehicles on road or in parking areas

(SB) Traffic hazards

(OE) Driving fatigue; night driving
	Be attentive when crossing traffic and walking within parking areas. Map route to site; have area map available; follow defensive driving practices. 

If using State vehicle: Perform quick vehicle inspection for obvious items such as tire inflation, wind shield wipers, sufficient gas to get to destination, observe State guidelines for use of a State vehicle: make certain procedures regarding accidents, injuries, vehicular break downs or roadside emergencies are available in vehicle.

Always wear seat belts

Drive defensively; follow traffic regulations

Take breaks to stretch and exercise; take a short nap if sleepy

Recommend carrying a cellular phone

Keep vehicle doors locked

	
	Hostile neighborhoods
	Be aware of surroundings.  Use buddy system, when possible.  Keep doors locked.  Recommend carrying cellular phone.



	
	Road emergency/vehicle breakdown

Fatigue and physical stress
	Keep vehicle maintenance up to date.  Keep tools and spare tire in vehicle.  Recommend carrying fire extinguisher, flashlight, battery jumper cables, first aid kit, and cellular phone in vehicle.

Take frequent breaks to stretch and exercise.  Take a short nap if sleepy.

	Fill out preliminary site safety check off sheet.  Check weather for potential affect on inspection.
	None
	Review applicable sections of the Hazardous Waste sections Health and Safety Plan.

  a. Heat - know signs of heat stroke, have  
      fluids available at site, take frequent  
      rest breaks.

  b. Sun - keep body protected, wear 
      sunscreen when not sampling, wide  
      brimmed hat or hardhat.

  c. Inclement conditions - seek covered, 
      secure shelter. 

  d. Extreme cold - layered clothing, 
      gloves, hat, etc.



	Arrival at facility:

Wear or provide proper identification

Be aware of site security

Assess site conditions

Review facility contingency plan w/facility health and safety officer or equivalent
	(E) Weather conditions


	Be courteous and diplomatic.

a. Heat - know signs of heat stroke; have  
    fluids available at site, take frequent  
    rest breaks.

b. Sun - keep body protected, wear 
    sunscreen when not sampling, wide 
    brimmed hat or hardhat.

c. Inclement conditions - seek covered, 
    secure shelter. 

d. Extreme cold - layered clothing, gloves, 
    hat, etc.

Follow facility’s instructions concerning site hazards. Be familiar with escape routes and emergency procedures.

	Conduct assessment
	*All Potential Hazard Codes are applicable
	Wear site/activity appropriate PPE. 

Ask for an escort from the facility and follow their instructions. Ask permission before entering different areas.

 Evaluate the assessment process each step of the way to ensure that unprepared events do not over take you during the assessment. Be methodical and patient and do not attempt to hurry the assessment.

During the assessment do not operate machinery and do not get involved in the facility’s operations.

Do not touch electrical wires or metal surfaces in contact with wires.

Avoid contact with splashing liquids such as process chemicals, treatment chemicals, wastewater, etc.

Do not inhale chemicals.

Do not enter confined spaces

Remain upwind of areas with airborne contaminants.

Avoid areas with poor visibility.

Avoid elevated structures lacking adequate safety features (such as hand rails, poor quality ladders, unstable)

Avoid dehydration. Avoid excessive sun and heat exposure

Seek shelter if bad weather/lighting.

	Unknown situation/hazard encountered


	*All Potential Hazard Codes are applicable
	In case of an emergency at the facility, follow the facility’s procedures for response. Remove self to position of safety; contact supervisor/office for guidance. If appropriate guidance unavailable, stop the assessment and return to the office. If injury has occurred, proceed to nearest emergency medical facility for treatment. Contact supervisor as soon as possible. If you believe you have been exposed to harmful levels of chemicals or physical agents, inform supervisor as soon as possible to get medical monitoring.  All injuries and suspected exposures are to be reported to supervisors. 

Follow DEP’s Health and Safety Plan, OSHA guidelines and the facility’s contingency plan.

	Site exit


	(CW) Contaminated vehicle
	Wash hands promptly.  Contaminated PPE (Booties, tyvek, latex gloves) should be disposed on-site. Remove boots and soiled clothing for secure storage in trunk; decontaminate as soon as possible. 

	Drive to the office or to next site for assessment.


	(SB) Traffic hazards
	FOLLOW “TRAVEL TO SITE” PROCEDURES


*Codes for Potential Hazards:

	Struck By (SB)
	
	Caught On (CO)
	
	Fall To Below (FB)

	Struck Against (SA)
	
	Caught In (CI)
	
	Overexertion

	Contacted By (CB)
	
	Caught Between (CBT)
	
	Exposure (E)

	Contact With (CW)
	
	Fall - Same Level (FS)
	
	




















