	Job Safety Analysis Worksheet
	Date:





	Title of Job/Operation:

Operating a Forklift
	Log Number:




	Employee Name and Job Title: 


	Analyst and Date:

	Division/Bureau/Section:

Safety office
	Approved By and Date: 2006

	Personal Protection Recommended or Required: Hearing protection, eye or respiratory protection, gloves, steel-toed safety boots with non-slip soles.

	Sequence of Basic Job Steps
	Potential Accidents or Hazards*
	Recommended Safe Job Procedures

	Pre-operation Safety Check
	 Untrained operator
	Training on forklift design, controls and instrumentation.

Training on the forklift stability and the proper way to transport, load, and stack on the forklift.

	 Cranking & Driving 


	(FB) Rolling the wheels off the edge or ramps and loading docks. 
	Buckle your seat belt when you’re in the truck.

Stay well back from the edge.

Never turn around on the slope.

Drive with your load on the uphill side.  This means you drive up slopes with your load in front and drive down slopes in reverse.

	 Operating the forks


	 (SB)Running into obstacles. (SB)
	Stay within the vehicle lanes.

Slow down and sound your horn at corners, intersections and places with limited view.

Slow down for turns.

Drive in reverse if your vision is obstructed.

Make sure that you have enough overhead clearance.

	 Loading 


	(SB) Load falling off forklift.

 (SA)Damage to material by loading

     improperly.

(OE)Overloading

 (CBT)Pinching hands between the truck

     and other objects
	Spread forks as wide as possible for transporting the load.

Tilt the mast slightly forward and align the forks with the base of the load.

Proceed slowly and insert the forks into the base of the load.  Ensure that at least 2/3rd the length of the fork enter the base of the load.

Lift forks approximately 8 inches for the load to clear the floor.

Tilt mast back in preparation for traveling.

	 Transporting the load


	(SA)Running into objects

 (SB)Collisions with other equipment
	Be Alert
Wear gloves to protect your hands.
Keep your arms and hands in the truck.
Keep the controls and your hands clean and dry.

	 Unloading 


	 Injury to other personnel

 Damage to other equipment
	Position the truck at the desired location.

If stacking loads, adjust the height of the load as appropriate.

Tilt the mast forward to place the forks parallel to the ground.

Once the load is set, slowly back away from the load.

When clear of the load, place the forks at the proper height for traveling.

	 Parking the Forklift


	 Running over and crushing the

     operator.
	Never leave the truck until you lower the lifting mechanism, put controls in neutral and set the brakes.  If you’re 25 feet away or can’t see the truck, turn the truck off.

Never give rides or let anyone stand on the forks.

Always administer the emergency brake.


*Codes for Potential Hazards:

	Struck By (SB)
	
	Caught On (CO)
	
	Fall To Below (FB)

	Struck Against (SA)
	
	Caught In (CI)
	
	Overexertion

	Contacted By (CB)
	
	Caught Between (CBT)
	
	Exposure (E)

	Contact With (CW)
	
	Fall - Same Level (FS)
	
	


