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	Sequence of Basic Job Steps
	Potential Accidents or Hazards*
	Recommended Safe Job Procedures

	Prepare for site visit
	N/A
	Prepare listing of emergency phone numbers, both on and offsite; complete appropriate training before going on site.  Provide appropriate person in district office your itinerary.  Familiarize self with site prior to visit.

	Identify site/activity PPE needs; Check contents of PPE equipment bag for complete inventory.


	(E) (BIO) (OE) Muscle Strain
	Inspect all PPE and equipment and ensure that it is working properly and meets all FDEP guidelines and manufacturer specifications. 

	Check and calibrate sampling equipment
	
	

	Ensure health of inspector(s)
	(E) (BIO) insect/animal born disease
	Ensure that First Aid training is current, and that tetanus booster and hepatitis series are current.

	Assess weather conditions to be encountered during site visit


	(E) Heat

(E) Sun

(E) Extreme cold

(E) (BIO) Wind
	Familiarize self with signs of heat related illnesses: cramps, heat rash, dehydration, heat exhaustion, and heat stroke.  Additionally, review associated FDEP guidelines, procedures and training (fluid intake, sunscreen usage, proper clothing, work scheduling etc.)

Keep body protected; wear sunscreen, wide brimmed hat or hardhat (depending upon PPE needs and FDEP policy).

Wear layered clothing, gloves, hard hat with winter liner, etc.

During cold weather - layer clothing and wear wind impervious outerwear; during warm months – wear a long sleeve cotton/breathable fabric shirt and pant.



	Carry and load sample coolers and other
	(FS) Trip/fall
	Use a hand cart; use the elevator, employ proper ergonomics;

	Equipment
	(OE) Back injury from improper lifting
	Get help from a coworker to carry and load coolers and other equipment.

	Insure vehicle has been properly maintained
	
	Perform quick vehicle inspection for obvious items such as tire inflation, windshield wipers, sufficient gas to get to destination, observe State guidelines for use of a state vehicle: make certain procedures regarding accidents, injuries, vehicular break downs or roadside emergencies are available in vehicle.

	Proceed to vehicle/Travel to & from site
	(SB) Moving vehicles on road or in parking areas

(SB) Traffic hazards

(FB) (FS) Slip/Trip/Fall

Vehicle contact with fixed or movable objects


	Be attentive when crossing traffic and walking within parking areas. Map route to site; have area map available; follow defensive driving practices.

Do not attempt to walk on surfaces suspected of being slippery due to ice, rain or other conditions

Conduct a walk-around inspection of the vehicle for fixed or movable objects around and/or behind vehicle before entering and driving the vehicle.

	Initial Site Arrival
	N/A
	See below

	Assess site conditions
	(E) Weather conditions

Wind borne contaminants


	If weather has changed since leaving the office or previous site, ensure that proper precautions are taken before beginning site work (see “Planning for site visit” above)

Obtain wind direction information and identify “upwind” on site map.

	Ensure vehicle/equipment security on site
	(SB) Traffic

Theft, vandalism

Contact with fixed or movable objects
	Be alert, secure area from through traffic w/safety cones, and wear site/activity appropriate PPE.

Lock vehicle; activate security vehicle alarm (if applicable); cover/keep from view equipment left in vehicle.

Conduct a full walk-around of vehicle and place orange marker cones behind and/or in front of the vehicle.



	Conduct visual inspection of facility/site layout
	Irritated site owner

Dangerous surroundings

(BIO) Animals (dogs), snakes, stinging

insects, ticks
	Be courteous and diplomatic.

Do not enter site unless accompanied by another inspector or site personnel.

Identify areas where biological hazards may be present; wear insect repellant on all exposed skin surfaces; wear long sleeve shirt and full length pants; avoid high grass areas if possible; tuck pants leg into boot; do not put hand/arm into/under an area that you can not see into/under clearly; do not touch any suspected contaminant without appropriate hand PPE; wash hands as soon as possible upon completion of task.

	Collecting samples
	N/A
	See below

	Lifting heavy objects (covers, pumps, sampling equipment, coolers, etc.)
	(6E) Muscle strain
	Use proper ergonomics when lifting heavy objects; use appropriate mechanical assistance and tools when possible.

	Surface water sampling


	(E) Contaminated media

(E) Eye/skin contact with biological agents and chemicals

(E) Inhalation of chemical vapors

(E) (BIO) Dangerous animals and vegetation

(CB) Trailblazing with machete

(E) Heat exhaustion and sun exposure

(E) Hypothermia/cold water exposure

(BIO) Stinging insects

(FS) Slip/trip hazards

(OE) Muscle and soft tissue injury'

(FB) Drowning
	Wear site/activity appropriate PPE

Review and understand MSDS for all chemicals being handled.  Be careful when handling acids and caustic substances.  Wear adequate PPE and wash hands after completion of task.

Position body in order to minimize downwind exposure.

Be aware of your surroundings.  Learn to identify, and avoid, toxic plants such as poisonwood trees.  Watch for dangerous animals, such as aggressive dogs on private property, raccoons, snakes and harmful insects.

Avoid dehydration, excessive sun and heat exposure, wear hats, sunglasses and sunscreen.

Wear waders

Use caution when opening monitor well protective covers,

watch for biting insects

BE ALERT; position pumps and other sampling equipment in

an orderly and safe fashion.

Use proper ergonomics when positioning and lifting pumps

Work in pairs, wear life jacket at all times.

	Inspections in isolated areas
	(CW) Victim of crime
	Use the buddy system and carry a cellular phone.

	Vessel Operations
	Note: Employee must receive DEP boating safety and watercraft operations certification.
	Complete USCG or Power Squadron boating course, or Boat smart exam.  All DEP employees must wear life vests while underway.  Maintain vessel and proper safety equipment.  Carry cell phone or radio.  File a float plan and work in pairs.

	Sampling from bridges
	(SB) Struck by vehicles
	Wear safety vest, use buddy system, avoid when possible.

	Icing (reicing) sample coolers, transporting coolers and other equipment back to laboratory
	(FS) Slip hazard

(OE) Muscle and back Injury
	Use due care when draining water from coolers, use proper ergonomics when lifting and moving coolers and other equipment.

	Site exit
	(CW) Contaminated vehicle
	Wash hands promptly. Contaminated PPE (Booties, tyvek, latex gloves) should be disposed on-site. Remove boots and soiled clothing for secure storage in trunk; decontaminate as soon as possible. Update exposure log.

	Drive home or to next site
	(SB) Traffic hazards
	FOLLOW"TRAVEL TO SITE" PROCEDURES


*Codes for Potential Hazards:

	Struck By (SB)
	
	Caught On (CO)
	
	Fall To Below (FB)

	Struck Against (SA)
	
	Caught In (CI)
	
	Overexertion

	Contacted By (CB)
	
	Caught Between (CBT)
	
	Exposure (E)

	Contact With (CW)
	
	Fall - Same Level (FS)
	
	



